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B.A/B.Com./B.B.A .DEGREE EXAMINATION, JULY 2023. 

Second Semester 
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A COURSE IN READING AND WRITING SKILLS 

MAXIMUM MARKS: 30 

ANSWER ALL QUESTIONS 

 

1. Read the following passage and answer the questions below:    

 Animal and Plant species have begun dying or changing because of global warming. There 
are trends of animal population moving northward if they can, of species adapting slightly 
because of climatic change, of plants blooming earlier, and of an increase in pests and 
parasites. The most noticeable changes in plants and animals have to do with the earlier 
onset of spring. The best example can be seen in earlier cheery blossoms and grape harvests 
and in 65 British bird species that are laying their first eggs nearly nine days earlier than 
thirty five years ago. Cold-adapted species are rapidly declining in numbers. Emperor 
penguins have dropped from 300 breeding pairs to just nine in the western Antarctic 
Peninsula. Polar bears are dropping in numbers and weight in the Arctic; two-thirds of a 
certain frog species which lives on mountain tops have died. Population of animals that 
adapt better to warmth or can move and live farther north are adapting better than other 
populations of the same species. 

 Questions 

 (a) Which phenomenon is causing changes in animal and plant species? 

 (b) How are bird species affected by the early onset of spring? 

 (c) How have polar bears been affected? 

(d) Which kind of animals are adapting better to climate changes? 

(e) In this passage the author describes.. (Choose the best answer) 

  

2. (a) Fill in the blanks with suitable words.   

  (i) The noun form of ‘strong’ is  –––––––––––        

  (ii) The adjective form of ‘popularity’ is  –––––––––––         

  (iii) The verb form of ‘appreciation’ is   –––––––––––           

  (iv) The noun form of ‘perfect’ is  –––––––––––              



  (v) The adverb form of ‘bright’ is   –––––––––––        

  (vi) The verb form of ‘beauty’ is    –––––––––––        

  (vii) The noun form of ‘high’   –––––––––––              

  (viii) The verb form of ‘leader’ is   –––––––––––       

  (ix) The noun form of ‘save’ is    –––––––––––            

  (x) The adjective form of ’wisdom’ is   –––––––––––     

 

 (b) One Word substitutes 

  (i) A book that gives information about all areas of knowledge is –––––––––––            

  (ii) A person who leaves his country to live in another country is –––––––––––             

  (iii) The one who has complete power over a country is –––––––––––          

  (iv) The one who knows many languages is –––––––––––  

 (v) The study of sounds is –––––––––––  

 (vi)  The one who travels to the holy place is –––––––––––  

  (vii)  The one who is all knowing –––––––––––  

  (viii) A period of thousand years is –––––––––––  

 (ix) The one who believes in fate is –––––––––––  

  (x) The one who is very religious –––––––––––  

3. Write any ONE of the following.   

 (a) Write a letter to your friend about how you are preparing for exams and your future 
plans.  

 (b) Write a letter to your friend describing the advantages and disadvantages of online 
classes. 
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1. Expand the following statements   

 (a) Knowledge is power 

 (b) Experience is the best teacher 

 (c) No pain, No gain 

(d) A rolling stone gathers no moss 

2. Answer the following:   

 (a) What are the difficulties you face in reading English? 

 (b) What is the importance of pronunciation in reading? 

 (c) How skimming is different form scanning? 

 (d) What is extensive and intensive reading? 

3. Answer the following   

 (a) What are the problems that you face in developing writing skill? 

 (b) What are the characteristic of good hand writing? 

 (c) What are the advantages of Note taking? 

(d) Write a short note on Note making as a skill? 

4. Match the following.   

           A     B   

  1. Media a.  journey 

  2. Thugs b.  fatigue 

  3. Bureaucrat c.  official 

  4. Exhaust d.  Rats 

  5. Expedition e.  criminals 

     f.  journalism

——————— 
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——————— 
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MAXIMUM MARKS: 30 
ANSWER ALL QUESTIONS 

 
1. íbmoH§$ nya{`Ëdm ^md§ M {bIV&     

 (a) g§Mm[aUr ...... ŷ{_nmb…&& 

  (b) {bá§ jmaoU ......... {dapÁOVm…&& 

2. eãX`mo… gd©{d^pŠVfw ê$nm{U {bIV&   

 (a) VZw   (b) _mV¥ 

 (c) dm[a   (d) _Yw 

3. gdm©{U bH$ma ê$nm{U {bIV&    

 (a) E{fî`{V  (b) Mmoa`oV² 

 (c) H$amo{V   (d) dÝXo 

4. Zm_{ZX}enyd©H§$ gÝYÎm&     

 (a) VV² + b`…  (b) {damQ²> + í{V 

 (c) Hw$d©Z² + Ed  (d) C_m_² + ñVm¡{_ 

 (e) Z¥n… + O`{V  (f) Zam… + í_o 

 (g) hao… + Ðì`_²  (h) H$… + {MV² 

 (i) OZm… + {VîR>pÝV (j) dmH$ + B©e 

5. Zm_{ZX}enyd©H§$ {dJ«hdmŠ`m{Z {bIV&   

 (a) g_j_²   (b) gw_Ð_² 

 (c) {ZîH$ÊQ>H$_²  (d) B{V h[a 

 (e) AZwê$n_²  (f) gmp½Z 

 (g) {MÌJw…   (h) _hm~b… 

 (i) gH¥$îU…   (j) Ho$emHo${e 
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1. (a) “BÝXþ_Vrñd`§da_²” B{V nmR>`^mJñ` gmam§e {bIV& 

 (b) ~wÕmonXoemZ² {dd¥UwV& 

2. (a) J“mg[aV… d¡{eîQ>`_² CndU©`V&    

(b) _mohmnZmoX… nmR>ñ` gmam§e {bIV&

3. (a) EoÝÐOm{bH$ d¥ÎmmÝV§ dU©`V&     

 (b) dgÝVgoZmMméXÎm`mo… g_mdoe§ {dd¥UwV& 

4. bKwg_mYmZm{Z {bIV&     

 (a) H$m{bXmñ` H¥$Vr… {bIV? 

 (b) ^y{_nmb… H$W§ {ddU©^md§ JV…? 

 (c) dZñW… H$… ? 

 (d) ~wÕoZ {eî òä`… AZwJ«hrVm… CnXoem… Ho$? 

 (e) {ZpíMVmWm©V² Ho$ Z {da_pÝV? 

 (f) J“m H$W§ Om•dr A^dV²? 

 (g) XpÊS>Z… {nVam¡ H$m¡? 

 (h) EoÝÐOm{bH$ñ` Zm_ {H$_²? 

 (i) MméXÎmM[aV_² Ho$Z {da{MV_²? 

 (j) MméXÎm… {H$_Wª X[aÐ… OmV…? 

5. ggÝX^ª ì`m»`mV?      

 (a) d¥jmÝVa§ H$m¬{V fQ²>nXmbr& 

 (b) aËZ§ g_mJÀN>Vw H$m#mZoZ& 

 (c) nwÌemoH$mX² {Xd§JV…& 

 (d) ^JraW… nwar àmn n[anyU©_ZmoaW…& 

 (e) {Z…e‘>{_V AmJå`Vm_² B{V& 

 (f) H$mo ^dmZ²? H$ñ`m§ {dÚmWm§ {ZnwU…& 

 (g) g_w{XV§ ^m½`Ì`§ gÝVmnmopÀN>Îm ò ~^yd& 

 (h) Am`©… eaUmJVmpñ_ Ab‘>ma{Z{_Îm§ nmn_m_ZwgapÝV& 

—————— 
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1. {ZåZ{b{IV JÚm§em| _o§ go {H$Ýht H$s g§X ©̂ g{hV ì`m»`m H$s{OE& 

  (a) AmX_r Š`m| _moQ>m hmoVm h¡? nagmB© Zo Cgo {H$ggo Omo‹S>m h¡? 

 (b) ^maV H$s ^mfm ^oX H$s g_ñ`m H$m n[aM` Xr{OE& 

 (c) _Ü`dJ© Ho$ bmoJ H$n‹S>o H¡$go {gbdmVo h¢? 

 (d) BZ amoJm| Ho$ {bE g_mO _| {Z`{_V Am¡a Amdí`H$ ê$n go OmJê$H$Vm A{^`mZ MbmZo H$s Amdí`H$Vm 

h¡§& 

2. {H$gr JÚ nmR> H$m gmam§e {b{IE&    

 (a) ~oB©_mZr H$s naV& 

 (b) EM.AmB©.dr./ ES²>g (AIDS) 

3. (a) {H$gr H$hmZr H$m gmam§e {b{IE&   

  (i) dmngr 

  (ii) ^yI h‹S>Vmb 

 (b) {ZåZ{b{IV _| go {H$gr àíZ H$m CÎma {b{IE& 

  (i) “na_mË_m H$m Hw$Îmm” H$hmZr _| gm_m{OH$ A§e H$m CëboI H$s{OE& 

  (ii) “JOmYa ~m~y” H$m M[aÌ {MÌU H$s{OE& 
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1. (a) {ZåZ{b{IV eãXm| Ho$ g_mZmW©H$ {hÝXr eãX {b{IE& 

  (i) Post office 

  (ii)  Head office 

  (iii) Branch Manager 

  (iv)  Auditor 

  (v) Order 

  (vi)  Treasure 

  (vii) Document 

  (viii) Voter 

  (ix)  Governor 

  (x) Principal 

 (b) {ZåZ{b{IV eãXm| Ho$ g_mZmW©H$ A§J«oOr eãX {b{IE& 

  (i) àemgZ  (ii)  amOXÿV 

  (iii) amÁ`nmb (iv)  AmXoe 

  (v) WmZm  (vi)  g{Md 

  (vii) nmanÌ  (viii) ZJa {ZJ_ 

  (ix)  {dXoe  (x) gyMZm 

 (c) {H$Ýhr eãXm| H$m AnZo dmŠ`m| _| à`moJ H$s{OE&  

  (i) hdZ&  (ii)  Xþ{^©j& 

  (iii) {MañWm`r& (iv)  {damgV& 

  (v) BH$Q²>R>m H$aZm& (vi)  {VZHo$ H$m ghmam& 

  (vii) AkmZm§YmH$ma& (viii) Ambgr& 

  (ix)  g~yV&  (x) AmÚ§V& 



 
   

 (d) {H$Ýht eãXm| Ho$ g§Yr-{dÀN>oX {b{IE&   

  (i) ñdmJV& (ii)  Z`Z& 

  (iii) VnmodZ& (iv)  g§Vmof& 

  (v) _hrÝÐ&  (vi)  {Jare& 

  (vii) haoH$&  (viii) gwaoÝÐ& 

2. {H$gr {df` na nÌ {b{IE&    

 (a) Zm¡H$ar _m±JVo hþE {H$gr H$mboO Ho$ qàgnb Ho$ Zm_ na nÌ {b{IE& 

 (b) AZwdmXH$ H$s Zm¡H$ar Ho$ {bE à~ÝYH$ Ho$ Zm_ nÌ {b{IE& 

—————— 
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1. Objectives of accounting. 

2. Types of cash books. 

3. Overdraft and cast credit. 

4. Methods of preparing Trial Balance. 

5. Forfeiture of shares. 

6. Classification of Assets. 

7. Debit note and credit note. 

8. Differences between shares and debentures. 

9. (a) What do you mean by double  entry book keeping system? Explain the advantages and 
double entry book keeping system. 

  (b) Journalize the following transactions. 

  (i) Mr. Shaumuck  started business with cash Rs.63,000 

  (ii) Goods purchased  from Mahesh Rs.42,000 

  (iii) Paid into bank Rs.2,500 

  (iv) Sold goods for cash Rs.58,000 

  (v) Purchased goods for cash Rs.13,000 

  (vi) Paid for stationery Rs.800 

  (vii)  Returning from Mahash Rs.1200 

  (viii)  Paid advertisement Rs.1,500 

  (ix) Withdrew cash for personal use Rs.1,500 

  (x) Paid salaries Rs.2,500 
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1. (a) Explain various types of subsidiary book with suitable example.  

  

 (b) Enter the following transactions in Three column cash book.  
2022 May 1 Cash in hand Rs.1,000 cash at bank Rs.12,000 

 3 Purchased goods for Rs.2000 and paid by cheque 

 5 Sold goods to Murali Rs.4,500 

 8 Received cash from Murali Rs.2,500 and cheque for the balance allowing him a 
discount of Rs.200 

 10 Paid into bank Rs.2,800 

 12 Bought goods from Krishna Rs.1,800 

 14 Received cash from Krishna Rs.1750 in full settlement 

 15 Krishna’s cheque was sent to bank 

 20 Paid office expenses Rs.490 

 25 Bank charges and commission Rs.180 

 29 Withdrew cash from bank for office use Rs.1,500 

 30 Withdrew cash by proprietor for buying a bi-cycle for his son for Rs.2,200 

2. (a) What do you mean by bank reconciliation statement?  Why it is needed to prepare, with 
what objectives will we prepare bank  reconciliation statement. 

  

 (b) Prepare bank reconciliation statement of Mr. Kumar as an 31st May 2022 . taking the 
following information. Kumar’s cash book showed a bank balance of Rs.6,000 

  (i) Cheques issued for Rs.4,500 out of which cheques worth Rs.1,500 only not 
presented for payment. 

  (ii) Cheques deposited on 27th May for Rs.1,400 had not been entered and credited by 
the bank 

  (iii) A cheques from Murali for Rs.800 was paid on 29th May, but was dishonoured and 
the bankers advise was  received on 3rd June of 2022 
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  (iv) Pass book showed bank charges Rs.60 debited by the bank it also showed Rs.280 
collected by the bank as interest 

  (v) Direct payment made by a customer in the bank account Rs.750 

3. (a) Give the procedure for preparation of profit and loss account and balance sheet. Also 
state the need for preparing profit and loss account and balance sheet.  

  

 (b) Form the given Trial Balance of Balram prepare final accounts for the year ended 
31st March 2022. 

Stock (1-4-2021) 20,000 Sales 2,60,00 

Purchases 1,20,000 Discount 250 

Wages 6,000 Rent 12,000 

Office expenses 2,500 R.B.D 1,200 

Cash in hand 1,000   

Bank Balance 5,000   

Customs duty 750   

Buildings  50,000   

Furniture 15,000   

Good will 5,000   

Carriage 1,200   

Salaries 4,500   

Advertisement 2,500   

Debtors 40,000   

 2,73,450  2,73,450 

  Adjustments: 

  (i) Closing stock as on 31st March 2022 Rs.20,000 

  (ii) Outstanding wages Rs.1,500 and salaries Rs.750 

  (iii) Write off Rs.500 as bad debts and provide 5% provision for bad and doubtful debts 

  (iv) Depreciate building @ 10% and furniture @ 5% 

4. (a) Define share? Explain equity and preference shares. Also state their differences.  

  

 (b) Describe various types of debentures in detail.   

——————— 



   

  

    (207BBA21) 
ASSIGNMENT - 1 

B.B.A. DEGREE EXAMINATION, JULY 2023. 

Second Semester 

Part – II 

Paper II —FUNDAMENTALS OF MARKETING 

MAXIMUM MARKS: 30 

ANSWER ALL QUESTIONS 

 

1. Explain the features of Marketing. 

2. Discuss in brief various concepts of Marketing. 

3. What is the significance of assembling? 

4. What is Sale promotion? 

5. What are the different types of product? 

6. What are the pricing objectives? 

7. What are the functions of retailers? 

8. What is natural advertising? 

9.  (a) Define the term Marketing. Discuss various approaches to Marketing. 
  

 (b) What are the emerging concepts of Marketing? How they are different from 
the traditional concepts? 
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1. (a) What do you understand by branding? Discuss the importance. 
  

 (b) Discuss the elements of Marketing Mix in detail giving suitable examples. 

2. (a) What do you understand by product life cycle? What are the marketing 
strategies followed for various stages of the PLC? 

  
 (b) Discuss the various types of pricing policies and strategies adopted by the 

firm. 

3. (a) Write a detailed note on channel conflict. 
  

 (b) What do you mean by channel management? Discuss in detail the channel 
management issues? 

4. (a) Write a detailed not on Ethics in advertising. 
  

 (b) What are the elements of promotion mix? Explain the importance of 
promotion mix? 

–––––––––––––– 
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1. Electronic Market. 

2. Concept of e-business. 

3. Electronic Logistics. 

4. EDI Model. 

5. e-security. 

6. CRM Architecture. 

7. XHTML 

8. WWW 

9.  (a) What are the advantages of Electronic Commerce? 
  

 (b) “Online shopping plays a vital role in today’s business environment”. 
Discuss. 
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1. (a) What is Supply Chain Management? What are its functions? 

  
 (b) What is meant by EDI? Outline its benefits. 
2. (a) Briefly write about Traditional and Modern Electronic Payment Systems. 

  
 (b) Outline the steps involved in Electronic Payment Cash. 
3. (a) What is CRM? What are the components of CRM? 

  
 (b) Evaluate the need and importance of E-CRM. 
4. (a) Explain about basics and structure of HTML. 

  
 (b) What is the process involved in creating simple web pages? Explain with an 

example. 
–––––––––––––– 


