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Total No. of Questions : 10] [Total No. of Pages : 03
B.A./B.Com./B.Sc. DEGREE EXAMINATION, DECEMBER- 2018
Third Year

SCIENCE & CIVILIZATION
Time :1%2 Hour Maximum Marks :50

SECTION -A
Answer any Two of the following in six lines. (2 x13=26)

Q1) Explain in detail about discoveries in the field of mathematics during 20™
century.
2085 FweR0eP 588 FTIHOS® DPLSHNRTED (5708 BODOG.

02) Describe team work.
R0 20 HBOOOB.

03) Explain Egypt civilization.
58e25Y) DIDBHE0 DHOOTSOE.

04) Givean account on theeffect of modern agriculture on environment.
BEODBEHEHVOTDODOD DTIDBEIO & FIPHOD B0D0%.

05) Explain the mechanism of RADAR.
B8 HOTBOHN DEHENED OO0,

06) Explain alternative energy sources .
DTETPOLD B HHEOD0 HHOO0TSOL.

SECTION -B
Answer any threeof the following. B x4=12)

Q7) a) Babylonians
239D DODR
b) Natural medicines for Malaria.
S0BDOTT-DST0TTI0

c) Insulin
TN



0%)

9)

d) AIDS
o
e) Equinoxes
888570080
f)  Electric lamp
DogEerR00
g)  Child labour
230 500,500
h) Red data list
3&@ere 205
1)  Gun powder
58 Dotsd
SECTION -C
Answer All questions.
Fill in the blanks:
239BO0 PPO0DE :
a) Two types of vitamins
P TESeeD
b)  Another Name for Vitamin- D
DEQ0S-DEH1 S00AB0E DX
c) Pancreas function
00T DO
d) Types of fibres

DEDOBBEH000

Choose the correct word.
68)9_336 DBV (i)goﬂSo&.

a)

Antipyretics for

1)  Malaria i1) Fever
ii1) Joint pains iv) Cough
80¢3 203§ BIESH

i) SoBoaxe i) e o5

iii) 8gSe,en iv) &S5

(3 x4=12)



s als s
AR O]

b) X-ray for
1)  To identify fractures of bones 1) Muscle problems
ii1)) Cancer treatment iv) Fertilizers
DES o0 BRSNS
1) DE080 DHIHYED (HYOTHLLD 1)  BOECe® D08
iil) 5096 e3e5Bo0e5E iv)  Eends

c) Green Revolution started by
1)  M.S. Ramanadhan i1) Alexander Fleming
ii1) Norman Borlog iv) M.S. Swaminadhan
3POB HPNBHHN DS BV DERILD.
1) DD. DR. TOEDTOED i)  ©30g085380086
iil) ©e8,® 2585 1V)  D&D. DR. DRgQOTRED

d) Bio -mass energy.
1)  Bio-gas i1) Petrocorps
ii1) Ethanol iv) All of the above
330055098 DY
1) 20350 i) 2eP¥se5
1) QoS v) HHoso

010)Match the following :

a) Soil erosion 1)  Cancer

b) Quinine i1) AIDS

c) HIV ii1) Deforestation

d) Radium Therapy iv) Malaria

808 T30 23e8DBHTSOBD:

a) B8 BHFoHo i)50:36

b) &3S 11)odoty

c) HIV 111) S5 DIH50

d) B&opo 5> V)80



Total No. of Questions : 18]
B.Com. DEGREE EXAMINATION, DECEMBER - 2018

(DBC31)

[Total No. of Pages : 02

Third Year
BUSINESS LAWS
Time : 3 Hours Maximum Marks :70
SECTION - A
Answer any four of the following. 4 x3=12)

Q1) Offer and Acceptance.

DBESD SOOI D) B.
02) Capacity of Parties.

PO 5B,
Q3) Sale by non-owner.

ODHRBTRBS 5,8 wog00 9aD,B580.
04) Bailment.

BS00ES.
05) Right to Lien.

DS e,
06) Resolutions.

Hop,0e0.
07) Doctrine of ultravirus.

OQS028EB HEPOSHD.

SECTION - B
Answer any two of the following. 2 x8=16)

08) Explain the Bailment Contract.

E00SB0E5 S0LIPEIBD HBOOTIHD.
09) Explain the modes of revocation of agency.

@a@ ) WOLD DLBOOK HBOOTIOEHD.

Q10) Essentials of valid Consideration.

DBHOBD G0, BHITESS.



Q11) Essentials of valid Acceptance.
25588 SeB0R0D DS BB

012) Explain the Indemnity Contract.
ao&é’%l)é Bo0EJOEIR DDOOTED.

SECTION - C
Answer any three of the following. 3 x14=42)

Q13) All contracts are agreements but all the agreements are not Contract.
SP0LPEIOR 25H0WS 5D 2ROV BOLPEIED LD HBOOTHBD.

Q14) What are the remedies available for Breach of Contract?
Se08IeE) BSOTDE DaSES IRONHNO BLE)EHLD.

Q15) Explain the Implied conditions and warranties.
DY S0, PO DHOOTD.

Q16) Write about the Consumer Protection Act.
O3B HOVZEF TIEQED0 DBHDOTIDEIN.

Q17) What are the various modes by which company is winding up?
BODD DOV WO DOE DEBIOBI HBOOTHE.

Q18) Write about the agency by ratification.
&5)DBSEd DBYD 15008 HBOOTHH.

+4 4+
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Total No. of Questions : 16] [Total No. of Pages : 04
B.Com. DEGREE EXAMINATION, DECEMBER - 2018
Third Year
INCOME TAX AND PRACTICAL AUDITING
Time : 3 Hours Maximum Marks :70
SECTION - A
Answer any Two of the following. 2x3=6)

Q1) Error and Fraud.
3,20 B0OOID BIPRD.

02) Audit engagement letter.
B85 DATTPBOE DB

03) Examples of non current assets.
DVBBC OB BLOLIBGSEIDNLD.

04) Interest and dividend.
& Booan &DBOE.

SECTION - B
Answer any Two of the following. (2 x14=28)

05) Enunciate the advantages of Auditing.
38e308 308, €OO3TeIPeD BeQEW.

06) Explain the methods of obtaining Audit Evidence.
36565 BTRTHND O DEIBO TIo5T° PO,

07) Explain the meaning and objectives of Internal check.
®OBES S0 BEHD HOOOL F 0TI HBOOYHD.

08) Explain the Statutory Auditor’s Rights.
DSBS e3Bsedtd GBS, ST0B,L0 BOYED.

SECTION - C
Answer any Two of the following. 2x3=6)

09) Previous year and Assessment year.
[91) éoégdoﬁl) DO o“)éd) 8)03(588 éoégdoﬁl).

Q10) Public Provident Fund.
e PR Y.



Q11)Partially exempted incomes.
SPBBOMR DY 0L QHIB000DHED eweazeen.

Q12)Heads of income.
80D S0 e

SECTION - D
Answer any Two of the following. 2 x15=30)

Q13) State the deducting from salary income of an assesses under section 80C of
income tax Act.
255 80C wmead wigo HSSHD, oY WS, #HBo H0d  eweaHHw

Bé&oﬂéoéc“%cﬁ) 0e3 00 BHoHeO 508 DBOOTHABW.

Q14) How do you determine the residential status of a individual?
558 A0, DD HADHBD DNESOTR DZOVOBILD.

Q15) From the following particulars compute taxable income from salary for the year
ended 31* March 2016.

e  Basic salary Rs. 42,600 per month.
e  Dearness allowances 25% of basic salary.
° Bonus Rs. 25,000
e  City compensatory allowance Rs. 13,000
° Fixed medical allowance Rs. 10,000
J Special allowance Rs. 18,000
e Laptop Rs. 65,000
° House rent allowance received Rs. 62,000
e  Rent paid (Guntur) Rs. 84,000
e Interest Free loans granted to * 15,000 for medical purpose

of the assessee. Interest rate as per SBI rate is 10% per annum.
e  Employer’s contribution to SPF " 36,000
e  Employee own contribution to SPF " 36,000

e LIP Paid * 24,000



(DBC33)

Total No. of Questions : 18] [Total No. of Pages : 8
B.Com. DEGREE EXAMINATION, DECEMBER - 2018
Third Year
COST AND MANAGEMENT ACCOUNTING
Time : 3 Hours Maximum Marks :70
SECTION - A
Answer any Four of the following. 4 x3=12)

Q1) Cost Centre; Cost unit.
B0 BoBHW (SR DOWE); S0 QHIRES.

02) Imputed cost; Sunk cost.
ROPRGEE S0 VO Soq.

03) Over time.
OPE DE0HO (EH5E B50).

04) Escalation clause.
DO,BAS 5.

05) Debt, Equity Ratio.
@D, 538563 0N,

06) Window dressing.
5o,

07) Operating Ratio.
DB 5780 DB (B8D3B08 ONN).

08) Work-in-progress.
@é@aﬁ)é\)g D.

SECTION - B
Answer any Two of the following. (2 x8=16)

09) What are the characteristics of ideal cost accounting system? Discuss.
85Y, (0D) HOH (50q) ©8°083085 DD OINE, ©FeFeeD DOE3?

ﬂSgoﬂSo&.

010) Explain the advantages and limitations of Ratio analysis.
DB DFNEs G308, HAIRBTEOR, DOV HBOOTIOG.



Q11)Prepare stores ledger from the following information as per LIFO method for

March 2016.
Receipts Issues
March 1 300 units @ " 2 p/u March 3 125 units
”? 14 250 units @ " 3 p/u >16 175 7
”? 20 560 units @ " 2.50 p/u » 22 90 7

On March 24, 10 units issued on March 16 were returned by the department to
the stores and on 31% March a difference of 14 units was found as per physical

verification.
808 dBoee 0O March 20168 ‘LIFO’ $¢58¢5° D85 ess503:80 S030e50 <SoHod.
ST, ' eeden
&g T 300 0H0eEY (@ 8. 2 OHed 28,0638 &g T 125 aHuedeN
” 14 250 ” (@ 8. 3 ” ” 16 175
20 560 ” (@ 8. 2.50 ” ” 22 90

$00g) 245, 10 OXH0eDEY HRE 165 a8 WHD DR WADDEDD. HPg 310 P& SOBSF 14
QD0 Be EHBODOD.
Q12) The Information given below is taken from the costing records of an engineering
works in respect of Job No. 303.
Materials ~ 4010
Wages :
Department : A - 60 hours @ " 3 p/h
”? B - 40hours @ 2 p/h
” C - 20hours @ 5p/h
Overhead expenses for these three departments were estimated as follows.
Variable overheads :
Department : A - " 5,000 for 5,000 Labour hours
7 B - 3,000 ” 1,500 ”?
7 C - 72,000 ” 500 7
Fixed overheads :
Estimated at * 20,000 for 10,000 Normal working hours.
You are required to calculate the cost of Job No. : 303 and calculate the price to

give profit of 25% on Selling Price.
£085 /YD HH02eD 208 RoBDOOE 55, VT KO0 23925 J0. 303L VODID.

Boe§€>oi)§ 83. 4010

BB
DRG0 1 A - 60 HK0LOBD (O &, 3 T

B- 40 7 7 Gp.2 7

C- 20 7 7 8.5 7
D BT OO G308, HE%E H;0e0 WOTTTL BRDY.
<58 HEBG, Hoeen :

Qeptiadn : A- 8. 5,000, 50000 FoQ0E (5OLOED

” B- &e. 3,000, 1500® ” ”

” C- &%. 2,000, 5000 ” ”
A8 H6% Hy0me0 :

BOTIDR B BJe. 20,000, 10,000 DegreSEd DO (OLOED



Job 303 33208, H;00050 EHG°D WED,B 55D 25% g0 BHOTIOTY DESSED
05572, DFo00S0.

SECTION - C
Answer any Three of the following 3 x14=42)

Q13)In an Engineering factory, the following particulars have been extracted for the
quarter ended 31 Dec. 2016. Compute the departmental overhead rate for each of
the production department, assuming that overheads are recovered as a
percentage of direct wages.

Particulars Production Dept. Service Dept.

A B C X Y
Direct wages ©30,000 45,000 60,000 °"15,000 30,000
Direct material ©15,000 30,000 30,000 °"22,000 22,500
Staff number 1,500 2,250 2,250 750 750
Electricity kWh 6,000 4,500 3,000 1,500 1,500
Asset value © 60,000 40,000 30,000 °"10,000 10,000
Light points 10 16 4 6 4
Area in Sq. Yards 150 250 50 50 50

The expenses for the period were

Power 1,100 Stores overheads 800
Lighting 200 Welfare to staff 3,000
Depreciation 30,000 Repairs 6,000
General overheads 12,000 Rent and Taxes 550

Apportion the expenses of Service department ‘Y’ according to direct wages and
those of Service department X in the ratio of 5 : 3 : 2 to the production
departments.

808 BTN 28 ROBDDOE B WO 31 025 2016 Toe3 28 2568
DODOPODDYD. e DE%E 50D Sensse DS B8 DeR8, DO
BH305Te0 DBE BBTOR THBOM OBH WOTPOD 30T B5508.

DT égg ejeieen Do DeIerieed

Qééé SST0e0 B30. 30,000 &Fe. 45,000 &Je. 60,000 &e. 15,000 &e. 30,000
Qéﬁé 53938)0d3§ BJ3e. 15,000 &Je. 30,000 &Fe. 30,000 &Je. 22,000 &Fe. 22,500
DO 5700 DO 1,500 2,250 2,250 750 750

D38 kWh 6,000 4,500 3,000 1,500 1,500



&R) Hensd 8Je. 60,000 BJe. 40,000 &Je. 30,000 &Je. 10,000 &Je. 10,000
6@.‘)’@30}30&3‘9’ 10 16 4 6 4

oo Sq. Yards 150 250 50 50 50

& 5003008 RO :

80e. 80e.
DHH6 1,100 @gg Hy03ee0 800
(8]
Be306 200 DO 30O DOFED PSP 3,000
[leslgblals) 30,000 DK 6,000
Dperedes HDESY PBe0 12,000 &3 S0OOTO DI 550
@ X

Dare DgIetsin Y PEOR0 DBE SBee DHHSS, ‘X’ PBIOO 5 : 3 : 2 DHRS®

BB DIV HoTS0b.

Q14)The following expenses are related to the production of 1,000 units during the

month of August 2016.

Direct materials 12,000 Office expenses 1,500
Wages 10,000 Other factory expenses 500
Factory rent, taxes 1,000 Office salaries 1,800
Depreciation on machinery 1,000 Printing & stationery 400
Supervisor’s salary 2,000 Selling expenses 2,500
Indirect material 500

Indirect Labour 300

Prepare cost sheet and show the percentage of various costs on total cost.

808 Een 1,000 ODTDE) €SS e3t55) 201650 WODDD.
o o) —0

8oe. 80e.
288 Bodoong 12,000 @$Hx0 PSPen 1,500
Besooen 10,000 RBG 055 PTen 500
;5O 3, Hoge0 1,000 e Seoen 1,800
OHOTOD BB 1,000 m\c;sa,fgaéé 400
R0eHESe6 B850 2,000 ©&0,55) PO 2,500
655 BodoonHG 500
HE5G g0 300
HOH OBOBH BOTRD W DG HOMWO  BoBeOKD, RNBO  HOHOSP

8,508,



Q15)Following is the Balance Sheet of Z Ltd. as at 31.3.17.

Liabilities | Assets N

50,000 equity shares of Fixed assets :

10/- each 5,00,000| Original cost 11,50,000

5,000, 10% preference shares — Dep. 2,00,000 9,50,000

of 10/- each 50,000 [ Investments :

General Reserve 50,000 10% Trade Investments 50,000

Profit and Loss A/c 1,25,000|10% Other Investments 25,000

12% Debentures 4,00,000 | (Face value * 35,000)

Current Liabilities 1,70,000| Current assets 2,20,000

Preliminary expenses 50,000

12,95,000 12,95,000

Net Profit after Interest and Tax for the year 2016-17 * 1,21,500. Tax Rate 40%.
Calculate Return on Investment for the year 2016-17 and Debt. Equity Ratio;
Working Capital Turnover Ratio, if sales during the year amounted to
*1,80,000.

808 &) 95,0 HEIS 31.3.17 D3 L’ ODEIE 500D.

€98);€0 8Je. | 80080 &oe.
—0

50,000 éeéoseg IVEIRLISb Q0o0eD :

(:D —0
10/- <P, 5,00,000 | @Hen S8 11,50,000
5,000, 10% 8B aIoe3e (-) oS 2,00,000  9,50,000

BOTOEHO 10/ - €3PS 50,000 | 2088000 :

GRS OB 50,000 10% 35853) e8I 50,000
5083 a3 gIoezo 1,25,000 | 10% RBY 0E0E00 25,000
12% &30S 4,00,000 | (DQBD HeH 8. 35,000)
DDV 95,00 1,70,000 | D0 800 2,20,000
— -0 03 — -0 —0

SPEHIOE PTRO 50,000

12,95,000 12,95,000

DG HoOOT0 DY BRBRD BHars 2016-17 DONS DG €O 1,21,500. DY
ToLBO 40%; &8 HODHB0eDS ROID, @95, 588563 DB, D57t 507055 26555
DHBD &8 DODBEOS® ©30,5000 BF. 1,80,000 WONDEIS BL,58308.



Q16) Prepare the Common Size Balance Sheet of ‘X’ Ltd. as at 31.3.2016 and 2017.

Comment.
Liabilities 2016 2017 | Assets 2016 2017
Equity share capital 8,00,000| 6,00,000 | Fixed Assets 10,00,000 | 8,00,000
Preference share Investments 2,00,000 | 2,00,000
capital 4,00,000 | 2,00,000 | Current Assets 7,00,000 | 4,10,000
Reserves and Surplus 2,00,000 | 2,00,000
Debentures 2,00,000 | 2,00,000
Current liabilities 3,00,000 | 2,10,000

19,00,000 |14,10,000 19,00,000 {14,10,000

‘X’ O0e36% 300 31.3.2016 OO 20178 DOVOHODD S WD, HEIS

0D D& DOBTED W) WD, DEIED BOTPED WODHOG. DS DB;0E.

;00 2016 2017 | 8:Qe0 2016 2017
éaééeﬁ DoEIe BOTPDEDO 8,00,000 | 6,00,000 ?goe@en 10,00,000 | 8,00,000
esg)egs@ DoLIR 30TPDED0 4,00,000 | 2,00,000 a)é,aga)csoen 2,00,000 | 2,00,000
DBV, DICDEY, 2,00,000 | 2,00,000 | 8R0S es0en 7,00,000 | 4,10,000
200083300 2,00,000 | 2,00,000
DB ;0 3,00,000 | 2,10,000

19,00,000 [4,10,000 19,00,000 [14,10,000

Q17) The following figures are extracted from the books of a company for the year
ended 31.3.2016.
If the plant and material charged to the contract the plant whose cost was * 3,000
and materials costing ~ 2,400 were lost. On 31.3.2016 the plant of the cost of
* 3,000 was returned to the stores. Material costing ~ 2,400 were in site. The cost
of work uncertified was ~ 1,200. The contract price was = 3,00,000. Charge 10%
depreciation on plant and prepare contract account, work-in-progress a/c and
Balance Sheet on 31.3.2017 from the following trial Balance.

Dr. () Cr. ()

Share Capital 72,000
Creditors 6,000



Cash recd. on contract 80% of work certified 1,20,000

Land and Building 25,800
Cash at Bank 15,000
Charged to Contract :

Materials 54,000
Plant 15,000
Labour 84,000
Expenses 4,200

1,98,000 1,98,000
808 OBHo2en 31.3.20168% ®OBHICT; DOHBTDS 28 EoDDE BoDDY.
SP0LPHIED wog WODDED 0N HIOOLL B3O FooY B, 3,000 HevH
(50 &00 FHDOID B, 2,400 HeVD (50 Boe3OOHE DFQNDY. 31.3.20165 TR.
3,000 Q0D O FPOLH VITL THD VODHRGDY. Bo3O0HG B, 2,400
DBV D B GoB. HOBOOTID DD HeVDH Ce. 1,200. S0P S
8oe. 3,00,000. @goém:.z BBODGO 10%. S00LJeE) IO, @é@améog D0
oo SOOI &) VN,O DEISH 31.3.2017 mee3S o0 @oBETe 0

3
BOTS SODOE.
Dr. 6. Cr. &oe.
308T0 BTN 72,000
2000€9T30850 6,000
BDBOODD 8B0% Se0LTERS B BTN 1,20,000
0080 gD 25,800
2300 B0 15,000
SPOEIPHIB) g WBOLYDY :
Bo3oo0g 54,000
208D 15,000
&0 84,000
TR0 4,200

1,98,000 1,98,000

Q18) A company manufactures 5,000 units of a product per month. The cost of
placing an order is * 100. The purchase price of the raw material is = 10 per kg.
The re-order period is 4 to 8 weeks. The consumption raw material varies from



100 kg to 450 kg per week. The average consumption being 275 kg. The
carrying cost of Inventory is 20% per Annum. You are required to calculate :

a) Re-order Quantity. b) Re-order Level.

¢) Maximum Level. d) Minimum Level.

e) Average Stock Level.

28 oA 5,000 OH0DE DD JIOL SBH BOD. 856 A8, S

B3. 100. 5008 DHDGHD G300, 5250550 55 B, 10 25 823 8. & 855 S0 4
OO 8 0. KNG DT DICITGHD 20008 100 B HooD 450 S
DO, DD DOAIRGHD 275 Sden. /B0 ABwE, 8dowod o 20%
DOBZCDE. HH

a) & sPd DOHTEBD b) & &b Jpow

¢)  Som dman d) 50 deow

e) DSew 535 (i SRRLINS B85,883068. |

+4++
Q10) Public Provident Fund.
e PR Y.

Q11)Partially exempted incomes.
SPBBOMR DY 0L QDHIB000DVED Bweazeen.

Q12)Heads of income.
&0 S0 e

SECTION - D
Answer any Two of the following. 2 x15=30)

Q13) State the deducting from salary income of an assesses under section 80C of
income tax Act.
255 80C wmead <o HSSHL, oY WS, #HBo Hod  eweahHw

aé&oﬁm:%@ 0e3 00 BHoHeO 5508 DBOOTHABD.

Q14) How do you determine the residential status of a individual?
558 A0 DD HADHBD DNESOTR DZOLOBILD.

Q15) From the following particulars compute taxable income from salary for the year
ended 31* March 2016.

e  Basic salary Rs. 42,600 per month.

e  Dearness allowances 25% of basic salary.

° Bonus Rs. 25,000
e  City compensatory allowance Rs. 13,000



° Fixed medical allowance Rs. 10,000
J Special allowance Rs. 18,000
e Laptop Rs. 65,000
° House rent allowance received Rs. 62,000
e  Rent paid (Guntur) Rs. 84,000
e Interest Free loans granted to * 15,000 for medical purpose
of the assessee. Interest rate as per SBI rate is 10% per annum.

e  Employer’s contribution to SPF " 36,000
e  Employee own contribution to SPF " 36,000
e LIP Paid * 24,000

SR 31, 2016 DI DNH PBHTHVL H0& DY VYoV BBo Hod
8e0DED BE,08)0.

° 0700 2885500 [ &30, 42,600

® 5D gBED Hovee BB0e8 25 TasH.

® 85D 83e. 25,000
0 BES DOTES g0 &%. 13,000
L ?’(\p)cs §c56 gPIB50 B5e. 10,000
* HBB PBHw 3. 18,000
® OHRBRD B6E5%A8 YD eI HEVD 8. 65,000
®  &B5B R BOODD KO3 O B0 &3. 62,000
®  DHOLRHS HP DI (§ITP0HE VYOS O &3e. 84,000
35 B DOBHD G5B FeodD 5 SO ennesE &30. 15,000

SBI Hse5520 o) 2220€903 10 FoBHD
5 BT WODEBILD.

®  FVRRE,S P, DOE 0T VYOV 8oe. 36,000
® TS PN VOB 3B BDYHODD R0eH0 &3e. 36,000
&858 BYoDD BB Pz HHLODHEBW &30, 24,000

Q16)Mr. Pokiri gives the following particulars basing on which compute his taxable
income for the assessment year 2016-2017.

° Actual rental value 4,880,000



° Fair rental value 4,84,000
° Municipal value 4,83,000
e  Municipal taxes 32,000
e  Owner pays 80% municipal taxes during the previous year

e  Municipal taxes paid by tenant 6,000
e  Municipal taxes for the year 2014-15 amounting to

" 8,000 was paid during the year 2015-2016

e  Fire insurance premium 3,000
° Ground rent 4,100
e  Lift maintenance charges 8,800
e Interest on loan taken for renovation of house property 32,000

2016-2017 & DopSE éoégdéoo 580 D RYD D00 Sooés ESN)
WHOTITHORD (5338 008 830 HHN Bé&o@éoo.

&oe.
® TN OF DeH 4,80,000
L ODOED &3 4,84,000
®  S50RHDS Dewsd 4,83,000
L] S0DVDS D 32,000
L4 [@12) éoégdoég QBT DYODD 5000DS o“)é&) 80 BB
® (5D @B é’éméog 538 (BB0e5) BYODD HDVHS DY 6,000
L] 2014-2015 DODOHODD 50DVHS D Bge. 8,000

2015-20166° BHOD0

®  IYoDD 9 e LELADHEW 3,000
®  gHedn By 4,100
® O DY oes PO 8,800
O (5IBRY DBYPOR,EE0 EBL FODD EIOD HE 32,000

+4 4+



(DBC34)

Total No. of Questions : 18] [Total No. of Pages : 02
B.Com. DEGREE EXAMINATION, DECEMBER - 2018
Third Year

BUSINESS CORRESPONDENCE AND REPORT WRITING
Time : 3 Hours Maximum MarKks :70

SECTION - A
Answer any four of the following. 4 x3=12)

Q1) Informal Communication.
€000 VPODINSD 8705 DWPSE.

02) Verbal Communication.
BYS B507,08NS.

03) Oral Communication.
SILBE 870 HRSH00.

04) Interpersonal.
WOBLES éﬁ_éo(iéé ALYY) é@adoﬁl‘).

05) Mass Communication.
23:0e05T0E; 53002 HWPSH.

06) Upward Communication.
@egséoo&) 3798 DVPBHD.

07) Business letter.
0,8 S.

08) Structure of a letter.
0,8 B G308, DTR,LHW.

SECTION - B
Answer any two of the following. 2 x8=16)

09) Name the factors of Communication.
B5002, 0850 55520 HBOOTIHD.

Q10) How is group Communication different from Mass Communication?
05000ET0 370 HDPBHBNBED VD 2IPETVY, 0 HDVPTHNDE BEoBE0E3 ?



Q11) What are the advantages of e-mail?
2.3065 HAZPBHHOOB HBOOTIHD.

Q12) What do you mean by Written Communication?
BB HPTE 3705 HDIPCHN BB HBOOTIHN?

SECTION - C
Answer any three of the following. 3 x14=42)

Q13) Name three objectives of upward Communication.
@egséoo&) 3795 DWVPBHN A3008, 80708 OF, GV HHOOTIDND.

Q14) What is grapevine? How can management use it?
TS VBTREL FOOKD DD OFHTHZHN DD BRI,

Q15) What is meant by barriers to Communication?
3IeIDVS BEI0SPORD HBDOTIODD.

016)How does effective feedback improve Communication?
DBOTHOBROD $EeE EHRRDBHEH De° FOEDHBEHIOD ?

Q17) What are the main factors that influence inter personal Communication?
OOBEH HEGS 2IPOHNVCHD DS é@&)éoﬁ)di)a DD SeBeen DOVE3?

IDOOTOAD.

Q18) Explain the possibility of errors in Collection of data for report writing and
editing of data.
OBOBET0 TV DBOOTED (PO STWOFBODD  VEOOTIBE, O

B0;0500 57°0H0EED DOZINEBO BeYa.
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SECTION - A
Answer any three questions. (3 x15=45)

Q1) How can you check the spelling in worksheet? Explain with dialog box.
B, DSBS spelling (HSETHBVOK0) e check B, Berecd Box o&8

DHOOT50%.

02) What are the advantages and applications of worksheet.
BT, DHBHD G308, HAZTEBBENOBO SOOI PSS DY ?

03) What is the difference between auto formatting and manual formatting.
€3¢5% 08,6308 E0O0T0 300355 93,6306 BES Breen DO

04) What is function wizard? Explain Text-functions and math functions with
example.
POZFO D3t ©Hm IR07? BFED HOZHY 0O 308 HOFHB) GrosRG0eS?

DHOOT50.

05) What is macro ? How can you assign macros to buttons.
S088 edre B0 ? Button o1 8500 dere Assign <3Retd.

06) How can you create an excel database? Explain with Suitable example.
Excel GesedBR &0 e 85022000t ? $3:5E085063 €r0snsnods Do Sod.



SECTION - B
Answer any Five questions. (5x4=20)

07) How can you create worksheet?
DB, DBHVOO D BIPEIBODIRLD.

08) What are the various formula operations?
DO BESLNBD §ti,er SHOIRY DO ?

09) How can you work with multiple worksheet?
DYDY DB, DBSBVOSE Deve HHTIOHHIOTD.

010) How can you edit chart?
RO Dew edit BoHrecd.

Q11) How can you draw lines on worksheet?
BHE,HEE0 QTS B0 dee draw WBodsed.

Q12) What is the role of what-if in Excel?
Excel 68 what-if cB08, Sog H30e3 2

Q13) What are Chart parts?
T 8300 DD?

SECTION - C
Answer any Five questions. (5x1=35)

Q14) Role of Cut & Copy
Cut sooox Copy SB8,a5m08.

Q15) Deletion of Chart.
PR SPoHoTH.

Q16) Auto fill.
8655 D6,



Q17)Text notes.
&35e S8

Q18) Use of auto filter.
8655 QD AN, BHABISED.

Q19) Number format in Excel.
Excel &% o Soeth §8,60.

020) What is the use of address bar.
@é@ 25080 03306&6'36)03036&)0 O3 ?
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SECTION - A
Answer any three questions. (3 x15=45)

Q1) Describe Databases and Tables with the help of examples..
BepBROD HOATD E3VYOIBI BERERSEBO HEPOHOSS HHO0TOH.

02) How will you edit the design of a Table ? Explain.
322065 B30, BBHOKO DR HIEeD WD HBOOIOH.

03) Create a form with Form wizard ? And explain how will you add five records
using Form.
DB, NPHDD S©DARBoD PE,O Create oH,osk. oot Form &

©HCIRA0Y DO OSBROBO e add R6? dSO0TSOs.

04) What is report? Explain various properties of Report.
OB @B B0 DI A30E, DG 5L FFHOEBH HBOOTIOH.

05) How will you add graphics to Button?
Button e o8 o e add <3eth.

06) Explain how will you import data from spreadsheet ?
Spreadsheet 008 Gered Dere DEDHIB T3EI0EIPES DO,



SECTION - B
Answer any Five questions. (5x3=15)

07) What is the role of database window?
B0 OGS G0, o DO ?

08) How can you delete fields from a table in Access.
MS - Access €° 5o &ens 008 $Henesid der SPoB0EOm.

09) What is global replacement?
E82¢5 ROV BT Q07

Q10) What are cross tab Queries?
500 3¢5 8,600 HD?

Q11) What is database printing?
Ber B Roe30s e BLO?

Q12) Why we use Expressions.
Expression &0 0008 60a323550.

Q13) What are objects.
8gHeo e B0 ?

SECTION - C
Answer any Five of the following. (5x2=10)

014) How will you move a field?
SenosH Do Mmove WaRD.

Q15) What is role of UNDO?
UNDO B8, a0 HQ0e37

Q16) How will you hide Column
De0s HEHDOBO deve hide S.



Q17)What is the use labels ?
Beg G308, BDHAITRTE0 DO ?

Q18) What is referential integrity ?
OHBR,0HS ROBYE BT J0?

019) Explain pre defined Format.
B3 3,e0 K DBHOOTOBW.

020) What is linking?
90808 T B0 ?
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