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B.A./B.Com./B.Sc./B.H.M./B.B.A./B.B.M. DEGREE EXAMINATION, NOVEMBER 2021. 

Third Year 

SCIENCE AND CIVILIZATION 

Time : One and half hours Maximum : 50 marks 

SECTION A — (2  13 = 26 marks) 

Answer any TWO of the following questions in 6 lines. 

1. Write about the age of metals. 

 ÌZçßý Äæý$$VæüÐèþ$$¯èþ$ Væü$Ç…_ {ÐéÄæý$$Ðèþ$$. 

2. Write about the theory of Copernicus. 

 Møç³Ç²Mæü‹Ü íÜ§é®…™èþÐèþ$$¯èþ$ Væü$Ç…_ {ÐéÄæý$$Ðèþ$$. 

3. Describe various types of vaccination. 

 ÑÑ«§æþ ÆæÿM>Ë sîýM>Ë¯èþ$ Væü$Ç…_ ÑÐèþÇ…ç³#Ðèþ$$. 

4. Describe the invention of various Engines in brief. 

 ÑÑ«§æþ ÆæÿM>Ë Äæý$…{™èþÐèþ$$Ë Væü$Ç…_ çÜ…„ìüç³¢Ðèþ$$V> {ÐéÄæý$$Ðèþ$$. 

5. What are the main sources of energy? 

 ÑÑ«§æþ ÆæÿM>Ë ÔèýMìü¢ Ðèþ¯èþÆæÿ$Ë$ HÑ? ÑÐèþÇ…ç³#Ðèþ$$. 

SECTION B — (3  4 = 12 marks) 

Answer any THREE of the following. 

6. (a) Pythagorus 

  ò³O£éVæüÆæÿ‹Ü. 

(b) Pesticides 

  {MìüÑ$¯éÔèý¯èþ$Ë$. 

(c) Gellelio 

  VðüÎÍÄñý*. 

(d) Detergents 

  yìþrÆðÿj…r$Ë$. 

 (e) Green Revolution 

  çßýÇ™èþ Ñç³ÏÐèþÐèþ$$. 
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(f) Television 

  sñýÍÑf¯èþ$. 

(g) Welfare 

  çÜ…„óüÐèþ$Ðèþ$$. 

(h) ICBM 

  I.íÜ.¼.ÐŒþ$. 

(i) Communications. 

  çÜÐèþ*^éÆæÿ ç³§æþ®™èþ$Ë$. 

SECTION C — (3 × 4 = 12 marks) 

Answer ALL questions. 

7. Fill in the blanks : 

 RêäË¯èþ$ ç³NÇ…ç³#Ðèþ$$: 

 (a) Who invented penicillin ___________. 

  ò³°ÞÍ¯Œþ¯èþ$ Mæü¯èþ$Vö°¯èþ¨ ___________. 

(b) Who invented printing press ___________. 

  A^èþ$a Äæý$…{™èþÐèþ$$¯èþ$ Mæü¯èþ$Vö°¯èþ¨ GÐèþÆæÿ$? ___________. 

(c) Who invented compass ___________. 

  ¨Mæü*Þ_° Mæü¯èþ$Vö°¯èþ¨ GÐèþÆæÿ$? ___________. 

(d) Father of Green Revolution ___________. 

  çßýÇ™èþ Ñç³ÏÐèþ í³™éÐèþ$çßý$yæþ$ ___________. 

8. Choose the correct answer : 

 çÜÇÄñý$O¯èþ çÜÐèþ*«§é¯èþÐèþ$$¯èþ$ G¯èþ$²Mö¯èþ$Ðèþ$$. 

(a) DDT is used as 

  yìþyìþsìý ©° MöÆæÿMæü$ Ðéyæþ$§æþ$Ææÿ$ 

 (i) a Poison (ii) drug for fever 

  ÑçÙÐèþ$$V>  fÓÆ>°Mìü Ðèþ$…§æþ$ 

 (iii) a mosquito repellant (iv) a fertilizer 

  §øÐèþ$Ë °ÐéÇ×ìý  GÆæÿ$Ðèþ# 

(b) Vitamin is a 

  ÑrÑ$¯Œþ A¯èþV> 

 (i) Fertilizer (ii) Harmone 

  GÆæÿ$Ðèþ#   àÆøÃ¯èþ$ 

 (iii) Micro nutrient (iv) Drug 

  çÜ*Mæü‡ ́ ùçÙMæü…  LçÙ«§æþÐèþ$$ 
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(c) Diabetes is caused by 

  Ðèþ$«§æþ$Ðóþ$çßýÐèþ$$ ©°ÐèþË¯èþ HÆæÿµyæþ$¯èþ$ 

 (i) in sects (ii) mosquitoes 

  MîürMæüÐèþ$$Ë$  §øÐèþ$Ë$ 

 (iii) lack of insulin (iv) housefly  

  C¯èþ$ÞÍ¯Œþ ÌZç³…  DVæüË$ 

(d) Solar energy is a  

  ÝûÆæÿÔèýMìü¢ A¯óþ¨ JMæü 

 (i) conventional energy (ii) non-conventional energy 

  çÜ…{ç³§éÄæý$ ÔèýMìü¢ Ðèþ¯èþÆæÿ$  çÜ…{ç³§éÄôý$™èþÆæÿ ÔèýMìü¢ Ðèþ¯èþÆæÿ$ 

 (iii) chemical energy (iv) atomic energy 

  ÆæÿÝëÄæý$°Mæü ÔèýMìü¢  A×ý$ ÔèýMìü¢ 

9. Match the following: 

 f™èþç³Ææÿ è̂þ$Ðèþ$$: 

(a) Vaccine  (i) Charles Gutenberg  

  sîýM> Ðèþ$…§æþ$   béÆðÿÏ‹Ü Væü*Åsñý¯ŒþºÆŠÿY 

(b) Chloropharm (ii) Harmone 

  MøÏÆø¸ëÆæÿ…   JMæü àÆøÃ¯èþ$ 

(c) Printing Machine (iii) Edward Jenner 

  A^èþ$a Äæý$…{™èþÐèþ$$  GyæþÓÆŠÿz gñý¯èþ²ÆŠÿ 

(d) Insulin  (iv) Anesthetic  

  C è̄þ$ÞÍ Œ̄þ   Ðèþ$™èþ$¢Ðèþ$…§æþ$ 

———————— 
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B.Com. DEGREE EXAMINATION, NOVEMBER 2021. 

Third Year 

BUSINESS LAWS 

Time : Three hours  Maximum : 70 marks 

SECTION A — (4 × 3 = 12 marks) 

Answer any FOUR of the following questions. 

1. What is meant by valid contract? 

"^ðþËÏ§æþW è̄þ M>…{sêMæü$t' A è̄þV> ó̄þÑ$? 

2. Effects of Coercion. 

ºË{ç³Äñý*Væü… Äñý$$MæüP {ç³¿êÐèþ…. 

3. What do you understand by Performance of contract? 

M>…{sêMæü$t °ÆæÿÓÆæÿ¢̄ èþ è̄þ$ ±Ðèþ# HÑ«§æþ…V> AÆæÿ¦… ^óþçÜ$Mæü$¯é²Ðèþ#? 

4. Differences between Wagering Agreement and Contingent Contract. 

AVæü…™èþ$Mæü M>…{sêMæü$t Ðèþ$ÇÄæý$$ l§æþç³# Jç³µ…§æþÐèþ$$Ë Ðèþ$«§æþÅ VæüË ™óþyéÌôýÑ? 

5. Bailee’s lien. 

"»ñýÆÿ$$Î Î è̄þ$'. 

6. Working performance of District Forum. 

hÌêÏ ¸ùÆæÿ… Äñý$$MæüP ç³°¡Ææÿ$. 

7. Disqualifications of a Company Director. 

Mæü…ò³± yðþOÆ ðÿMæütÆæÿ$ Äñý$$MæüP A¯èþÆæÿá™èþË$. 

SECTION B — (2 × 8 = 16 marks) 

Answer any TWO of the following. 

8. Enumerate the essentials of a valid offer. 

^ðþËÏ§æþW è̄þ {ç³†´ë§æþ¯èþ Äñý$$MæüP BÐèþÔèýÅM>Ë è̄þ$ ÑÔèý©MæüÇ…^èþ…yìþ. 

9. What remedies are available to an aggrieved party on the breach of contract? 

M>…{sêMæü$t ÑÐðþ* è̂þ è̄þÐèþ$$ è̄þMæü$ V> è̄þ$ §æþ$Q@ç³yæþz ´ëÈtMìü ËÀçÜ$¢̄ èþ² ç³ÇàÆ>Ë$ HÑ$? 



   

10. Explain the rights and duties of Agent. 

"{ç³†°¤' (Hgñý…sŒý) Äñý$$MæüP çßýMæü$PË$ Ðèþ$ÇÄæý$$ »ê«§æþÅ™èþË è̄þ$ ÑÐèþÇ…^èþ…yìþ. 

11. What is Essential Commodities Act? Also state its objectives and powers to control 

production. 

"BÐèþÔèýÅMæü ÐèþçÜ$¢Ðèþ#Ë ^èþrt…' A è̄þV> ó̄þÑ$? E™èþµ†¢° °Äæý$…{†…^èþ$Mæü$ V>¯èþ$ ©° Äñý$$MæüP E§óþ®Ô>ÅË è̄þ$ 
Ðèþ$ÇÄæý$$ A«̈ M>Æ>Ë è̄þ$ ™ðþË$µÐèþ$$. 

12. Describe the significance and effects of Indoor management. 

"C…yøÆŠÿ Ðóþ$ ó̄þgŒýÐðþ$…sŒý' Äñý$$MæüP {´ëÐèþ$$QÅ™èþ è̄þ$ Ðèþ$ÇÄæý$$ §é° {ç³¿êÐéË è̄þ$ ÑÔèý©MæüÇ…^èþ…yìþ. 

SECTION C — (3 × 14 = 42 marks) 

Answer any THREE of the following. 

13. (a) Explain the Rule of "No Consideration, 

No Contract". 

"{ç³†çœË…Ìôý° M>…{sêMæü$tË$, ð̂þËÏMæü*yæþ° M>…{sêMæü$tË$' ò³O ÐéÅRêÅ¯é°Mìü V> è̄þ$ ÐéÅRêÅ è̄þ… 

^óþÄæý$…yìþ. 

 (b) Are there any exceptions to this rule? 

  D °º…«§æþ è̄þËMæü$ V> è̄þ$ HÐðþ$Ō é Ñ$ è̄þàÆÿ$$…ç³#Ë$ Ðèþ#¯é²Äæý*? 

14. Define the term Acceptance. Also explain the essential elements of a valid 

acceptance. 

"ïÜÓMæü–†' A è̄þ$ ç³§é°² °ÆæÿÓ_…ç³#Ðèþ$$. ð̂þËÏ§æþW¯èþ ïÜÓMæü–† (A…XM>Ææÿ…)Mæü$ V> è̄þ$ BÐèþÔèýÅMæüÐèþ$$ÌñýŌ èþ 
M>ÆæÿM>Ë è̄þ$ Væü*Ça ÑÐèþÇ… è̂þ…yìþ. 

15. What is discharge of a contract? What are the various ways in which a contract 

may be discharged? 

"M>…{sêMæü$t °ÆæÿÓÆæÿ¢̄ èþ…' A è̄þV> ó̄þÑ$? M>…{sêMæü$t °ÆæÿÓÆæÿ¢̄ èþMæü$ V> è̄þ$ ÑÑ«§æþÐèþ$$ÌñýŌ èþ ç³§æþ®™èþ$Ë$ HÑ? 

16. Who is a Bailor and Bailee? Explain their rights and duties. 

"»ñýÆÿ$$ËÆŠÿ' Ðèþ$ÇÄæý$$ "»ñýÆÿ$$Î' A è̄þV> GÐèþÆæÿ$? ÐéÇ Äñý$$MæüP çßýMæü$PË è̄þ$ Ðèþ$ÇÄæý$$ »ê«§æþÅ™èþË è̄þ$ 
ÑÐèþÇ…^èþ…yìþ. 

17. Briefly discuss the implied conditions and warranties in a contract of Sale. 

AÐèþ$ÃMæüç³# M>…{sêMæü$tÌZ CÑ$yìþÐèþ# è̄þ² "çÙÆæÿ™èþ$Ë$' Ðèþ$ÇÄæý$$ "ç³N`Ë$' è̄þ$ Væü*Ça Mæü$Ïç³¢…V> ^èþÇa…^èþ…yìþ. 

18. Enumerate the rights, duties and powers of Company directors. 

Mæü…ò³± yðþOÆ ðÿMæütÆæÿ$Ï Äñý$$MæüP A«̈ M>Æ>Ë$, çßýMæü$PË$ Ðèþ$ÇÄæý$$ »ê«§æþÅ™èþË è̄þ$ Væü*Ça ÑÔèý©MæüÇ… è̂þ…yìþ. 

––––––––––––– 
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B.Com. DEGREE EXAMINATION, NOVEMBER 2021. 

Third Year 

INCOME TAX AND PRACTICAL AUDITING 

Time : Three hours Maximum : 70 marks 

SECTION A — (2 × 3 = 6 marks) 

Answer any TWO of the following questions. 

19. Internal check system. 

 A…™èþÆæÿY™èþ ™èþ°T Ñ«§é è̄þ… 

20. Accounting and auditing. 

 GMúP…sìý…VŠü, Byìþsìý…VŠü  

21. Types of vouchers. 

 K è̂þÆæÿÏ ÆæÿM>Ë$ 

22. Qualifications of auditor. 

 ByìþrÆæÿ$ AÆæÿá™èþË$ 

SECTION B — (2 × 14 = 28 marks) 

Answer any TWO of the following questions. 

23. Distinguish between continuous audit and periodical audit. Explain the merits and 

demerits of continuous audit. 

 AÑ_e è̄þ² ByìþsŒý, ™èþ$¨ ByìþsŒý Ðèþ$«§æþÅ VæüË ™óþyéË è̄þ$ ™ðþÍí³ AÑ_e è̄þ² ByìþsŒý Væü$×ý §øÚëË è̄þ$ ÑÐèþÇ… è̂þ…yìþ. 

24. Discuss   the liabilities of an auditor under the companies act. 

 Mæü…ò³±Ë è̂þrt… {ç³M>Ææÿ… ByìþrÆŠÿ »ê«§æþÅ™èþË¯èþ$ è̂þÇa…^èþ…yìþ. 

25. State the provisions of companies act regarding appointment and removal of 

company auditor 

 Mæü…ò³±Ë ByìþrÆæÿ$ è̄þ$ °Äæý*Ðèþ$M>°Mìü, ™öËW…ç³# è̄þMæü$ çÜ…º…«̈ …¨ è̄þ Mæü…ò³± ^èþrt °º…«§æþ è̄þË è̄þ$ ™ðþËµ…yìþ. 

26. What do you mean by audit working papers? Explain different types of audit 

working papers. 



   

 ByìþsŒý ç³° M>W™éË$ A è̄þV> ó̄þÑ$? ÑÑ«§æþ ÆæÿM>Ë ByìþsŒý ç³° M>W™éË¯èþ$ ÑÐèþÇ… è̂þ…yìþ. 

SECTION C — (2 × 3 = 6 marks) 

Answer any TWO of the following questions. 

27. Previous year and assessment year. 

 Væü™èþ çÜ…Ðèþ™èþÞÆæÿ…, ç³ è̄þ$² °Æ>¦Ç™èþ çÜ…Ðèþ™èþÞÆæÿ… 

28. Providents funds 

 ¿æýÑçÙÅ °«§æþ$Ë$ 

29. Set off of losses 

 è̄þÚëtË ¿æýÈ¢ 

30. Computation of professional income. 

Ðèþ–†¢ ¯èþ$…yìþ B§éÄæý*°² Væü×ý è̄þ ^óþÄæý$$r. 

 SECTION D — (2 × 15 = 30 marks) 

Answer any TWO of the following questions. 

31. How would you determine the annual value under the head “Income from House 

property”? 

 ""Væü–àíÜ¢ è̄þ$…yìþ B§éÄæý$…'' ÖÆæÿÛMæü è̄þ ÐéÇÛMæü ÑË$Ðèþ è̄þ$ H Ñ«§æþ…V> °Æ>¦Ç…™èþ$Ææÿ$? 

32. Discuss the incomes which are exempt from income tax. 

 B§éÄæý$ ç³ è̄þ$² ¯èþ$…yìþ Ñ$¯èþàÆÿ$$…ç³# ´÷…§óþ B§éÄæý*Ë è̄þ$ Væü*Ça è̂þÇa… è̂þ…yìþ. 

33. Mr. Pratheek Sai has given the following information and find out his salary 

income. 

Basic salary 20,000 p.m 

 Dearness allowance (Includes in retirement benefits 100% of salary) 

Bonus 20,000 

City compensatory allowance 400 pm 

Lunch allowance 500 pm 

Reimbursement of medical expenses incurred on treatment of wife in a private 

hospital 22,000 

House rent allowance 8,000 pm and he is paying rent of 7,000 pm. 

Employee’s contribution to RPF 14% of salary 



   

Employer’s contribution to RPF 14% of salary 

Interest credited to RPF @ 12% p.a. 48,000 

{ç³¡MŠü ÝëÆÿ$$ Äñý$$MæüP {Mìü…¨ ÑÐèþÆ>Ë è̄þ$…yìþ i™èþ… B§éÄæý$… Mæü è̄þ$Vö è̄þ…yìþ. 

Ðèþ$*Ë i™èþ… ð̄þËMæü$ 20,000  

 MæüÆæÿ$Ðèþ# ¿æý™èþÅ… (ÑÐèþÆæÿ×ý çÜ§æþ$´ëÄæý*ËÌZ ó̂þÆæÿ$™èþ$…¨) i™èþ…ÌZ 100% 

»Z è̄þ‹Ü 20,000 

è̄þVæüÆæÿ ç³ÇàÆæÿ¿æý™èþÅ… ð̄þËMæü$ 400  

Ðèþ$«§éÅçßý² ¿Zf è̄þ ¿æý™èþÅ… ð̄þËMæü$ 500  

™èþ è̄þ ¿êÆæÿÅ [ò³OÐóþr$ BçÜ$ç³{†ÌZ ÐðþO§æþÅ… °Ñ$™èþ¢… ¿æýÈ¢ ^óþíÜ è̄þ ÐðþO§æþÅ QÆæÿ$aË$ 22,000 

C…sìý A§ðþª ¿æý™èþÅ… ð̄þËMæü$ 8,000 A™èþyæþ$ ð̂þÍÏ…_ è̄þ A§ðþª ð̄þËMæü$ 7,000  

Væü$Ç¢…ç³# ´÷…¨ è̄þ  ¿æýÑçÙÅ °«̈ Mìü E§øÅW è̂þ…§é i™èþ…ÌZ 14% 

A§ðþª ¿æýÑçÙÅ °«̈ Mìü Äæý$fÐèþ*° ^èþ…§é i™èþ…ÌZ 14%  

Væü$Ç¢…ç³# ´÷…¨ è̄þ  ¿æýÑçÙÅ °«̈ Mìü  fÐèþ$^óþíÜ¯èþ  Ðèþyîþz çÜ…‘‘Mìü 12% ^öç³š¯èþ 48,000 

34. Mr. Anil who has income only from house property submits the following 

information about in 

(a)  Gross Rental Income (after deducting the following 1,00,000) 

  (i) Depreciation  24,500 

   (ii) Lift maintenance charges 7,500 

   (iii) Municipal Taxes 15,000 

   (iv) Vacancy 10,000  

   (v) Repairs 18,000 

    (vi) Pay of chowkidar 1,000 

   (vii) Bank commission 500 

   (viii) Legal expenses on recovery of rent 8,000 

   (ix) Salary of Gardener 1,200 

 (b) Municipal rental value         1,50,000 



   

 (c) Interest on loan taken for the construction of house 15,000 

  Compute income from the Home property. 

 A°ÌŒý ™èþ è̄þ Væü–àíÜ¢ è̄þ$…yìþ Ðèþ_a è̄þ B§éÄæý$ ÑÐèþÆ>Ë$ {Mìü…§æþ Ñ«§æþ…V> ^èþ*í³¯éyæþ$ Væü–àíÜ¢ è̄þ$…yìþ Ðèþ_a è̄þ 
B§éÄæý*°² Mæü è̄þ$Vö è̄þ…yìþ. 

(a)  çÜ*¦Ë A§ðþª B§éÄæý$…  ({Mìü…¨ QÆæÿ$aË$ Ñ$ è̄þàÆÿ$$…_ è̄þ ™èþÆæÿ$Ðé™èþ 1,00,000) 

  (i) ™èþÆæÿ$Væü$§æþË  24,500 

   (ii) Í‹œt °ÆæÿÓçßý×ý QÆæÿ$aË$ 7,500 

   (iii) Ðèþ$$°Þç³ÌŒý ç³ è̄þ$²Ë$ 15,000 

   (iv) Rêä ¿æý™èþÅ… 10,000  

   (v) Ðèþ$ÆæÿÐèþ$Ã™èþ$Ë$ 18,000 

    (vi) M>ç³ÌêÐé° i™èþ… 1,000 

   (vii) »ê…Mæü$ MæüÑ$çÙ Œ̄þ 500 

   (viii) A§ðþª ÐèþçÜ*Ë$ °Ñ$™èþ¢… ÈVæüÌŒý QÆæÿ$aË$ 8,000 

   (ix) ™ør Ðèþ*Í i™èþ… 1,200 

 (b) Ðèþ$$°Þç³ÌŒý A§ðþª ÑË$Ðèþ 1,50,000 

 (c) Væü–çßý °Æ>Ã×ê°Mìü ™ðþ_a è̄þ Aç³š ò³O Ðèþyîþz 15,000 

   

  

—————— 
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B.Com. DEGREE EXAMINATION, NOVEMBER 2021. 

Third Year  

COST AND MANAGEMENT ACCOUNTING 

Time : Three hours  Maximum : 70 marks 

SECTION A — (4 × 3 = 12 marks) 

Answer any FOUR of the following. 

Behavioral classification of cost. 

çÜÓ¿êÐé°² ºsìýt ÐèþÅÄæý$ ÐèþÈYMæüÆæÿ×ý. 

Objectives of Material control 

Ððþ$sîýÇÄæý$ÌŒýÞ °Äæý$…{™èþ×ý Äñý$$MæüP «§óþÅÄæý*Ë$. 

Bin card, Stores ledger 

¼ Œ̄þ M>ÆŠÿz, ÝùtÆŠÿÞ BÐèþÆ>j. 

Causes of Idle Time 

Ðèþ–«§éM>ËÐèþ$$ è̄þMæü$ M>Ææÿ×êË$. 

Departmentalization of overheads 

ç³Æø„æü ÐèþÅÄæý*Ë Ñ¿êXMæüÆæÿ×ý. 

Advantages of Ratio analysis 

°çÙµ™èþ$¢Ë ÑÔóýÏçÙ×ý {ç³Äñý*f¯éË$. 

Types of Financial statement analysis 

BÇ¦Mæü °Ðóþ¨MæüË ÑÔóýÏçÙ×ýÌZ ÆæÿM>Ë$. 

Cost centre and Cost unit. 

M>‹Üt Móü…{§æþ… Ðèþ$ÇÄæý$$ M>‹Üt Äæý$*°sŒý. 

SECTION B — (2 × 8 = 16 marks) 

Answer any TWO of the following. 

Bring out the differences between Financial Accounting and Cost Accounting. 

òœŌ é°ÛÄæý$ÌŒý AMú…sìý…VŠü Ðèþ$ÇÄæý$$ M>‹Üt AMú…sìý…VŠü Ë Ðèþ$«§æþÅ ™óþyéË è̄þ$ ÐðþÍMìü¡Äæý$…yìþ. 



   

Explain briefly the various Inventory control techniques. 

ÑÑ«§æþ ÆæÿM>Ë C ð̄þÓ…rÈ °Äæý$…{™èþ×ý Ñ«§é¯éË è̄þ$ ÑÐèþÆæÿÐèþ$$V> ÑÔèý©MæüÇ… è̂þ…yìþ.  

From the following particulars you are required to work out the earnings of a worker for 

a work under (a) Straight piece rate, (b) Differential piece rate,  (c) Halsey 

premium scheme, (d) Rowan premium scheme. 

  Weekly working hours 48 

  Hourly wage rate Rs.7.50 

  Piece rate per unit Rs.3.00 

  Normal time taken per piece 20 minutes 

  Normal output per week 120 pieces. 

{Mìü…¨ ÑÐèþÆ>Ë è̄þ$…_ JMæü ç³° Ðé° JMæü ÐéÆ>°Mìü Ðóþ™èþ è̄þÐèþ$$ è̄þ$ (a) Ýë«§éÆæÿ×ý ï³‹Ü Æóÿr$, (b) »ôý«§é™èþÃMæü ç³°° 
ºsìýt Ðóþ™èþ è̄þÐèþ$$, (c) àÌôýÞ {ï³Ñ$Äæý$ÐŒþ$ ç³£æþMæüÐèþ$$ (d) ÆøÐèþ Œ̄þ {ï³Ñ$Äæý$ÐŒþ$ ç³£æþMæüÐèþ$$ ç³§æþ®†ËÌZ ÌñýMæüP 
Mæürt…yìþ. 

  ÐéÆ>°Mìü ç³° Væü…rË$ 48 

  Væü…rMæü$ Ðóþ™èþ è̄þÐèþ$$ Æóÿr$ Ææÿ*.7.50 

  JMæü Äæý$*°sŒý ç³°Mìü Ðóþ™èþ è̄þÐèþ$$ Ææÿ*.3.00 

  JMæü Äæý$*°sŒý ç³°Mìü ç³sôýt M>ËÐèþ$$ 20 °Ñ$ÚëË$ 
  ÐéÆ>°Mìü Ýë«§éÆæÿ×ý E™èþµ†¢ 120 Ææÿ*. 

The following transactions are taken in respect of a material used in a factory 

Date 
Quantity  

received 
Rate per unit 

Quantity  

issued 

03.1.19 400 2.10 – 

15.1.19 500 2.20 – 

19.1.19 – – 500 

23.1.19 600 2.50 – 

27.1.19 – – 900 

 Prepare Stores ledger using Weighted Average method of material issue. 

{Mìü…¨ ÑÐèþÆ>Ë JMæü ¸ëÅMæütÈÌZ Ððþ$sîýÇÄæý$ÌŒýÞMæü$ çÜ…º…«̈ …_ è̄þÑ.  

™óþ¨ 
ÐèþçÜ*ÌñýŌ èþ 

ç³ÇÐèþ*×ýÐèþ$$ 

Äæý$*°sŒý Æóÿr$ 

Ææÿ*. 

gêÈ ó̂þíÜ è̄þ 

ç³ÇÐèþ*×ýÐèþ$$ 

03.1.19 400 2.10 – 

15.1.19 500 2.20 – 



   

19.1.19 – – 500 

23.1.19 600 2.50 – 

27.1.19 – – 900 

¿êÇ™èþ çÜVæür$ ç³§æþ®†ÌZ ÝùtÆŠÿÞ BÐèþÆ>j̄ èþ$ ™èþÄæý*Ææÿ$ ^óþÄæý$…yìþ. 

SECTION C — (3 × 14 = 42 marks) 

Answer any THREE of the following. 

Following are the particulars for the production of 2000 sewing machines of Nath 

Engineering co. Ltd for the year 2018 

 Cost of material Rs.1,60,000 ; Wage Rs.2,40,000 ; Manufacturing expenses 

Rs.1,00,000 ; Salaries Rs.1,20,000 ; Rent, rates and Insurances Rs.2,000 ; Selling 

expenses Rs.60,000 ; General expenses Rs.40,000 ; and Sales Rs.8,00,000. 

 The company plans to manufacture 3000 sewing machines during 2019. You are 

required to submit a statement sharing the price at which machines would be sold 

so as to show a profit of 10% on selling price.  

 Following additional information is supplied to you. 

 (a) Price of the material is expected to rise by 20% 

 (b) Wage rates are expected to show an increase of 5% 

 (c) Manufacturing expenses will rise in proportion to the combined cost of 

materials and wages 

 (d) Selling expenses per unit will remain the same 

 (e) Other expenses will remain uneffected of the rise in output. 

{Mìü…¨ ÑÐèþÆ>Ë$ 2018 çÜ…Ðèþ™èþÞÆ>°Mìü 2,000 Mæü$r$t Ñ$çÙ è̄þÏ E™èþµ†¢Mìü çÜ…º…«̈ …_ è̄þ ¯é£Šþ C…f±Ç…VŠü 

Mæü…ò³± ÍÑ$sñýyŠþÑ. 

Ððþ$sîýÇÄæý$ÌŒý ÐèþÅÄæý$Ðèþ$$ Ææÿ*.1,60,000, Ðóþ™èþ¯éË$ Ææÿ*.2,40,000  E™éµ§æþMæü QÆæÿ$aË Ææÿ*.1,00,000  

i™éË$ Ææÿ*.1,20,000 A§ðþª Æóÿr$ Ðèþ$ÇÄæý$$ ÁÐèþ* Ææÿ*.2,000 AÐèþ$ÃMæüç³# QÆæÿ$aË$ Ææÿ*.60,000 

Ýë«§éÆæÿ×ý QÆæÿ$aË$ Ææÿ*.40,000 Ðèþ$ÇÄæý$$ AÐèþ$ÃM>Ë$ Ææÿ*.8,00,000 

Mæü…ò³± 2019 çÜ…Ðèþ™èþÞÆ>°Mìü 3000 Mæü$r$t Ñ$çÙ è̄þ$Ï E™èþµ†¢ ^óþÄæý$$rMæü$ Äæý$†²…^èþ$ ^èþ$ è̄þ²¨. D Ñ$çÙ Œ̄þ 

JMìüP…sìýMìü G…™èþMæü$ AÐèþ$Ã Ðèþ^øa, AÐèþ$ÃMæüç³# «§æþÆæÿ ò³O 10% Ìê¿æýÐèþ$$ Ðèþ^óþaÌê ™ðþÍÄæý$ gôýÄæý$…yìþ.  

C™èþÆæÿ çÜÐèþ*^éÆæÿÐèþ$$: 

 (a) Ððþ$sîýÇÄæý$ÌŒý «§æþÆæÿ 20% ò³Ææÿ$Væü$™èþ$…§æþ° A… è̂þ¯é. 



   

 (b) Ðóþ™èþ¯éË «§æþÆæÿË$ 5% ò³ÆæÿVæü$™éÆÿ$$. 

 (c) E™éµ™èþMæü QÆæÿ$aË$, Ððþ$sîýÇÄæý$ÌŒý Ðèþ$ÇÄæý$$ Ðóþ™èþ¯éË çÜÑ$Ãã™èþ A è̄þ$´ë™èþÐèþ$$ÌZ ò³Ææÿ$Væü$™éÆÿ$$. 

 (d) AÐèþ$ÃMæüç³# QÆæÿ$aË$ JMæü Äæý$*°sŒýMæü$ Ðèþ*ÆæÿÐèþ#. 

 (e) E™éµ§æþMæü Äæý$*°rÏMæü$ A è̄þ$Væü$×ý…V> C™èþÆæÿ QÆæÿ$aË$ Ðèþ*ÆæÿÐèþ#. 

From the following information work out the production hour rate of recovery of 

overheads in department P1, P2 and P3. 

Particulars 
Production departments Service departments 

Total P1 P2 P3 S1 S2 

 Rs. Rs. Rs. Rs. Rs. Rs. 

Rent 1,000 200 400 150 150 100 

Electricity 200 50 80 30 20 20 

Fire insurance 400 80 160 60 60 40 

Plant depreciation 4,000 1,000 1,500 1,000 300 200 

Transport 400 50 50 50 100 150 

Estimated working hours  1,000 2,500 1,800   

 Expenses of service departments are apportioned as 

 P1 P2 P3 S1 S2 

S1 30% 40% 20% – 10% 

S2 10% 20% 50% 20% – 

P1, P2, P3 E™èþµ†¢ Ñ¿êV>ËMæü$ ^ðþ…¨ è̄þ {Mìü…¨ ÑÐèþÆ>Ë è̄þ$…_ Væü…rMæü$ E™éµ§æþMæü Æóÿr$¯èþ$ B Ñ¿êV>Ë 

ç³Æø„æü ÐèþÅÄæý*Ë ÇMæüÐèþÈ B«§éÆæÿ…V> ÌñýMæüP Mæürt…yìþ.  

ÑÐèþÆ>Ë$ 
E™éµ§æþMæü Ñ¿êV>Ë$ õÜÐé Ñ¿êV>Ë$ 

Ððþ$$™èþ¢… P1 P2 P3 S1 S2 

 Ææÿ*. Ææÿ*. Ææÿ*. Ææÿ*. Ææÿ*. Ææÿ*. 

A§ðþª 1,000 200 400 150 150 100 

Ñ§æþ$ÅÔèýaMìü¢ 200 50 80 30 20 20 

AW² ÁÐèþ* 400 80 160 60 60 40 

¸ëÏ…r$ ™èþÆæÿ$Væü$§æþË 4,000 1,000 1,500 1,000 300 200 



   

ÆæÿÐé×ê 400 50 50 50 100 150 

A…^èþ¯é ç³° Væü…rË$  1,000 2,500 1,800   

õÜÐé Ñ¿êVæüç³# QÆæÿ$aË è̄þ$ {Mìü…¨ Ñ«§æþ…V> ç³…í³×îý ^óþÄæý*Í. 

 P1 P2 P3 S1 S2 

S1 30% 40% 20% – 10% 

S2 10% 20% 50% 20% – 

A firm of building contractor began to trade on 1st April 2018. Following was the 

expenditure on the contractor for  3,00,000.  

 Material issued to contract  51,000; Plant used for contract  15,000; Wages 

incurred  

 81,000; Other expenses incurred  5,000. 

 Cash received on account to 31.3.2019, amounted to  1,28,000 being 80% of the 

work certified. Of the plant and material charged to the contract, plant which cost 

 3,000 and materials which cost  2,500 were lost. On 31.3.2019 plant which cost 

 2,000 was returned to stores, the cost of work done but uncertified was  1,000 

and material costing  2,300 were in hand on site. 

 Charge 15% depreciation on plant and take to the P and L a/c 2/3rd of the profit 

received. Prepare contract a/c, contractee’s a/c and balance sheet. 

JMæü ¿æýÐèþ è̄þ °Æ>Ã×ý M>…{sêMæütÆæÿ$ ™èþ è̄þ ÐèþÆæÿ¢MæüÐèþ$$ è̄þ$ 1.4.2018 è̄þ Ææÿ*.3,00,000 ËMæü$ M>…{sêMæü$t̄ èþ$ 
{´ëÆæÿ…À… ð̂þ è̄þ$. 
§é° Äñý$$MæüP QÆæÿ$aË$. 

M>…{sêMæü$tMæü$ ç³…í³ è̄þ Ððþ$sîýÇÄæý$ÌŒýÞ Ææÿ*.51,000, M>…{sêMæü$t Eç³Äñý*W…_ è̄þ ¸ëÏ…r$ Ææÿ*.15,000, 
Ðóþ™èþ¯éË$ ð̂þÍÏ…_ è̄þÑ Ææÿ*.81,000, C™èþÆæÿ QÆæÿ$aË$ Ææÿ*.5,000. 

31.3.2019 ¯ésìýMìü ÐèþçÜ*ÌñýŌ èþ è̄þVæü§æþ$ Ææÿ*.1,28,000, C¨ §æþ–ÒMæüÇ…_ è̄þ ç³°ÌZ 80%, M>…{sêMæü$tMæü$ ^éÇj 
^óþÄæý$ºyìþ è̄þ Ððþ$sîýÇÄæý$ÌŒý Ðèþ$ÇÄæý$$ ´ëÏ…r$ÌZ Ææÿ*.3,000 ÑË$Ðèþ VæüË ¸ëÏ…r$, Ææÿ*.2,500 Ë ÑË$Ðèþ VæüË 
Ððþ$sîýÇÄæý$ÌŒý ¯èþçÙt ´ùÆÿ$$…¨. 31.3.2019 è̄þ Ææÿ*.2,000 Ë ÑË$Ðèþ VæüË ´ëÏ…r$ ÝùtÆŠÿÞMæü$ {†í³µ 
ç³…ç³yæþÐðþ$Ō èþ¨. ç³° ç³NÇ¢ AÆÿ$$ è̄þç³µsìýMìü  

§æþ–ÒMæüÇ…ç³ºyæþ°¨ Ææÿ*.1,000 Ðèþ$ÇÄæý$$ òÜOsŒý Ðèþ§æþª E è̄þ² Ððþ$sîýÇÄæý$ÌŒý Ææÿ*.2,300. 

´ëÏ…r$ ò³O 15% ™èþÆæÿ$Væü$§æþË HÆ>µr$ ^óþÄæý*Í. Ðèþ_a è̄þ Ìê¿æýÐèþ$$ÌZ 2/3 Ðèþ Ðèþ…™èþ$ Ìê¿æý è̄þÚëtË Rê™éMæü$ 
¡çÜ$MøÐéÍ. M>…{sêMæü$t Rê™é è̄þ$, M>…{sêMîüt Rê™é è̄þ$, BíÜ¢ Aç³šË ç³sìýtMæü è̄þ$ ™èþÄæý*Ææÿ$ ^óþÄæý$…yìþ. 

Adarsh company purchased and issued the material in the following order. 



   

Date Units Unit cost Rs. 

1st January Purchase  300 3.00 

5th January Purchase 600 4.00 

10th January Issue 500 – 

12th January Purchase 700 4.00 

15th January Issue 800 – 

20th January Purchase 300 5.00 

30th January Issue 100 – 

 Ascertain the quantity of closing stock as on 31st January and state its value under 

each of the following methods of pricing the issues: 

 (a) FIFO 

 (b) Weighted average. 

B§æþÆŠÿÛ Mæü…ò³± ÐéÆæÿ$ {Mìü…¨ Ñ«§æþ…V> Ððþ$sîýÇÄæý$ÌŒý Mö è̄þ$VøË$, gêÈ ^óþÝëÆæÿ$.  
ÑÐèþÆ>Ë$ Äæý$*°r$Ï Äæý$*°sŒý «§æþÆæÿ 

  1 f è̄þÐèþÇ Mö è̄þ$VøË$ 300 3.00 

  5 f è̄þÐèþÇ Mö è̄þ$VøË$ 600 4.00 

10 f è̄þÐèþÇ gêÈË$ 500 – 

12 f è̄þÐèþÇ Mö è̄þ$VøË$ 700 4.00 

15 f è̄þÐèþÇ gêÈË$ 800 – 

20 f è̄þÐèþÇ Mö è̄þ$VøË$ 300 5.00 

30 f è̄þÐèþÇ gêÈË$ 100 – 

31 f è̄þÐèþÇ ¯ésìý Ðèþ$$W…ç³# çÜÆæÿMæü$ ç³ÇÐèþ*×ýÐèþ$$ Ðèþ$ÇÄæý$$ ÑË$Ðèþ è̄þ$ (a) FIFO ç³§æþ®† ÌZ è̄þ*, (b) ¿êÇ™èþ 
çÜVæür$ 
ç³§æþ®† ÌZ è̄þ* ÌñýMæüPMæürt…yìþ. 

Following are the Balance Sheet of Sheela Company Ltd. and Shanti Company Ltd. as 

on 31.12.19.  

Liabilities 

Sheela  

Co. Ltd. 

Rs. 

 Shanti  

Co. Ltd. 

Rs. 

Assets 

Sheela  

Co. Ltd. 

Rs. 

 Shanti  

Co. Ltd. 

Rs. 

Equity share capital 4,00,000  6,00,000 Land building 1,60,000  2,40,000 

12% debentures 2,00,000  4,00,000 Plant and machinery 6,00,000  12,50,000 

10% pref. share 

capital 

4,00,000  5,00,000 Investments 2,00,000  4,00,000 

Reserves and surplus 2,00,000  2,40,000 Stock 3,00,000  4,00,000 

Dividend provision 1,00,000  1,40,000 Debtors 2,00,000  2,40,000 

Creditors 3,00,000  8,20,000 Cash and bank 

balances 

1,40,000  2,70,000 

Bank D.D –  1,00,000     



   

 16,00,000  28,00,000  16,00,000  28,00,000 

 Compare the financial position of the two companies with the help of common size 

balance sheet and comment.  

{Mìü…¨ BíÜ¢ Aç³šË ç³sìýtMæü ïÙÌê Mæü…ò³± ÍÑ$sñýyŠþ Ðèþ$ÇÄæý$$ Ô>…† Mæü…ò³± ÍÐèþ$sñýyŠþ ÐéÇMìü ^ðþ…¨ è̄þ 
31.12.2019 çÜ…Ðèþ™èþÞÆ>°Mìü ^ðþ…¨¯èþ¨.  

Aç³šË$ 
ïÙÌê Mæü…. 
ÍÑ$sñýyŠþ 

Ææÿ*. 
 

Ô>…† Mæü…. 
ÍÑ$sñýyŠþ 

Ææÿ*. 
BçÜ$¢Ë$ 

ïÙÌê Mæü…. 
ÍÑ$sñýyŠþ 

Ææÿ*. 
 

ïÔ>…† Mæü…. 
ÍÑ$sñýyŠþ 

Ææÿ*. 
DMìüÓsîý Ðésê Ðèþ$*Ë«§æþ è̄þÐèþ$$ 4,00,000  6,00,000 ¿æý*Ñ$, ¿æýÐèþ¯éË$ 1,60,000  2,40,000 

12% yìþ»ñý… è̂þÆæÿ$Ï 2,00,000  4,00,000 ´ëÏ…r$, Äæý$…{™éË$ 6,00,000  12,50,000 

10% B¨MæüÅç³# Ðésê 
Ðèþ$*Ë«§æþ¯èþ… 

4,00,000  5,00,000 ò³r$tºyæþ$Ë$ 2,00,000  4,00,000 

ÇfÆæÿ$ÓË$, Ñ$Væü$âæý$å 2,00,000  2,40,000 çÜÆæÿ$Mæü$ 3,00,000  4,00,000 

yìþÑyðþ…yæþ$MðüO HÆ>µr$ 1,00,000  1,40,000 º$$×ý{VæüçÜ$¢Ë$ 2,00,000  2,40,000 

º$$×ý§é™èþË$ 3,00,000  8,20,000 
è̄þVæü§æþ$ Ðèþ$ÇÄæý$$ »êÅ…Mæü$ 

°ËÓË$ 1,40,000  2,70,000 

»êÅ…Mæü$ KÐèþÆŠÿ{yéçœ#t –  1,00,000     

 16,00,000  28,00,000  16,00,000  28,00,000 

BíÜ¢ Aç³šË ç³sìýtMæü §éÓÆ> Æðÿ…yæþ$ Mæü…ò³±Ë BÇ¦Mæü ç³ÇíÜ¦†° ´ùÍa ^èþ*íÜ ™èþÐèþ$ çÜËà è̄þ$ ™ðþÍÄæý$ 
gôýÄæý$$Ðèþ$$. 

The ABC Company Ltd’s financial position contains the following information.  

Liabilities 
31.3.18 

Rs. 

 31.3.19 

Rs. 
Assets 

31.3.18 

Rs. 

 31.3.19 

Rs. 

Current liabilities 6,40,000  8,00,000 Cash  2,00,000  1,60,000 

10% debentures 16,00,000  16,00,000 Debtors 3,20,000  4,00,000 

Equity share capital 20,00,000  20,00,000 Temporary investment 2,00,000  3,20,000 

Retained earnings  4,68,000  8,12,000 Stock 18,40,000  21,60,000 

    Prepaid expenses 28,000  12,000 

    Total current assets 25,88,000  30,52,000 

    Total assets 56,00,000  64,00,000 

Statement of Profit and Loss for the year end 31.3.19. 

   Rs. 

Sales   40,00,000 

(–) CGS 28,00,000   

(–) Interest   1,60,000  29,60,000 

Net profit (2019)   10,40,000 

(–) Taxes @ 50%   5,20,000 

   5,20,000 

 Divided declared on equity shares Rs.2,20,000. 



   

 From the above figures appraise the financial position of the company from the 

point of 

view of  

 (a) Liquidity  

 (b) Solvency  

 (c) Profitability 

 (d) Activity (2 Ratios for each). 

ABC Mæü…ò³± ÐéÇ BÇ¦Mæü ç³ÇíÜ¦† {Mìü…¨ Ñ«§æþ…V> MæüË§æþ$.  

Aç³šË$ 31.3.18 

Ææÿ*.  
31.3.19 

Ææÿ*. BçÜ$¢Ë$ 31.3.18 

Ææÿ*.  
31.3.19 

Ææÿ*. 
{ç³çÜ$¢™èþ Aç³šË$ 6,40,000  8,00,000 è̄þVæü§æþ$ 2,00,000  1,60,000 

10% yìþ»ñý… è̂þÆæÿ$Ï 16,00,000  16,00,000 º$$×ý{VæüçÜ$¢Ë$ 3,20,000  4,00,000 

DMìüÓsîý Ðèþ$*Ë«§æþ è̄þ… 20,00,000  20,00,000 ™é™éPÍMæü ò³r$tºyæþ$Ë$ 2,00,000  3,20,000 

Ñ$Væü$Ë$ BÆæÿj̄ èþË$ 4,68,000  8,12,000 çÜÆæÿ$Mæü$ 18,40,000  21,60,000 

    
Ðèþ$$…§æþ$V> ^ðþÍÏ…_ è̄þ 
QÆæÿ$aË$ 28,000  12,000 

    {ç³çÜ$¢™èþ BçÜ$¢Ë Ððþ$$™èþ¢… 25,88,000  30,52,000 

    Ððþ$$™èþ¢… BçÜ$¢Ë$ 56,00,000  64,00,000 

Ìê¿æý ¯èþÚëtË °Ðóþ¨Mæü 31.3.2019 ™ø A…™èþÐèþ$Äôý$Å çÜ…‘‘Mìü 
   Ææÿ*. 

AÐèþ$ÃM>Ë$   40,00,000 

(–) AÑ$Ã è̄þ ÐèþçÜ$¢Ðèþ#Ë Mö è̄þ² «§æþÆæÿ 28,00,000   

(–) Ðèþyîþz   1,60,000  29,60,000 

°MæüÆæÿ Ìê¿æý… (2019)   10,40,000 

(–) ç³ è̄þ$² @ 50%   5,20,000 

   5,20,000 

DMìüÓsîý ÐésêËò³O yìþÑyðþ…yŠþ {ç³Mæüsìý…_ è̄þ¨ Ææÿ*.2,20,000. 

ò³O ÑÐèþÆ>Ë™ø 

 (a) ÍMìüÓyìþsîý ({§æþÐèþÅ™èþ) B«§éÆæÿ…V>, 
 (b) ÝëÌñýÓ±Þ B«§éÆæÿ…V>, 
 (c) Ìê¿ê§éÄæý$Mæü™èþ B«§éÆæÿ…V>, 

 (d) HMìütÑsîý (ç³°) B«§éÆæÿ…V> çÜ…çÜ¦ Äñý$$MæüP BÇ¦Mæü ç³ÇíÜ¦† ™ðþÍÄæý$gôýÄæý$…yìþ. 
  ({ç³† Ñ¿êVæü… è̄þ$…yìþ 2 °çÙµ™èþ$¢Ë$ ÌñýMæüP Mæür$tr §éÓÆ>)  

——————— 

  



   

(DBC 34) 

B.Com. DEGREE EXAMINATION, NOVEMBER 2021. 

Third Year 

BUSINESS CORRESPONDENCE AND  

REPORT WRITING 

Time : Three hours Maximum : 70 marks 

SECTION A — (4 × 3 = 12 marks) 

Answer any FOUR of the following. 

35. Oral Communication. 

Ðèþ˜SMæü MæüÐèþ$*Å°MóüçÙ Œ̄þ. 

36. Johari Window. 

gZçßýÇ VæüÐé„æü…. 

37. Communication Barriers. 

MæüÐèþ$*Å°MóüçÙ Œ̄þ Ayæþz…Mæü$Ë$. 

38. Importance of communication. 

MæüÐèþ$*Å°MóüçÙ Œ̄þ Äñý$$MæüP BÐèþÔèýÅMæü™èþ. 

39. Good News Vs. Bad News. 

Ðèþ$…_ ÐéÆæÿ¢Ë$ Vs. ð̂þyæþ$ ÐéÆæÿ¢Ë$. 

40. Communication through visuals. 

§æþ–ÔèýÅÐèþ$$Ë §éÓÆ> MæüÐèþ$*Å°MóüçÙ Œ̄þ. 

41. Meetings. 

çÜÐèþ*ÐóþÔ>Ë$. 

42. Interpersonal Communication. 

ÐèþÅMæü$¢Ë Ðèþ$«§æþÅ MæüÐèþ$*Å°MóüçÙ Œ̄þ. 

SECTION B — (2 × 8 = 16 marks) 

Answer any TWO of the following. 

43. Communication objects. 

çÜ…§óþÔèý… Ë„>ÅË$. 



   

44. Visual communication. 

{ÔèýÐèþÅ çÜ…§óþÔèý…. 

45. Summary report. 

çÜ…{Væüçßý °Ðóþ¨Mæü. 

46. Communication networks. 

çÜ…§óþÔèý… AÍÏMæüË$. 

SECTION C — (3 × 14 = 42 marks) 

Answer any THREE of the following. 

47. Discuss the significance of communication in an organisation. 

ÐèþÅÐèþçÜ¦ÌZ çÜ…§óþÔèýÐèþ$$ Äñý$$MæüP {´ëÐèþ$$QÅ™èþ¯èþ$ ^èþÇa…^èþ$Ðèþ$$. 

48. What is communication? Why is communication so important for a business 

organisation? 

MæüÐèþ$*Å°MóüçÙ Œ̄þ A…sôý HÑ$sìý? ÐéÅ´ëÆæÿ ÐèþÅÐèþçÜ¦Mæü$ MæüÐèþ$*Å°MóüçÙ Œ̄þ G…§æþ$Mæü$ BÐèþÔèýÅMæüÐðþ$Ō èþ¨? 

49. What is diagonal communication? Discuss its advantages and disadvantages. 

Diagonal MæüÐèþ$*Å°MóüçÙ Œ̄þ A è̄þV> ó̄þÑ$? §é° Äñý$$MæüP Ìê¿æý è̄þÚëtË è̄þ$ ™ðþË$µÐèþ$$. 

50. What are the factors that affect interpersonal communication? 

ÐèþÅMæü$¢Ë Ðèþ$«§æþÅ çÜ…§óþÔ>°² {ç³¿êÑ™èþÐèþ$$ ó̂þÄæý$$ M>ÆæÿM>ÌôýÑ$? 

51. What are the functions of business letters? 

ÐéÅ´ëÆæÿ ç³{™éË Äñý$$MæüP Ñ«§æþ$Ë$ ™ðþÍÄæý$gôýÄæý$…yìþ. 

52. A Good report certainly should have some essentials, what are they? Explain 

briefly about some commonly used reports. 

JMæü Ðèþ$…_ Ç´ùÆæÿ$tMæü$ Q_a™èþ…V> Mö°² BÐèþÔèýÅM>Ë$ E…sêÆÿ$$. AÑ HÑ$sìý? Ýë«§éÆæÿ×ý…V> Eç³Äñý*W… ó̂þ 
Mö°² Ç´ùÆæÿ$tË è̄þ$ Væü*Ça Mæü$Ïç³¢…V> ÑÐèþÇ… è̂þ…yìþ. 

––––––––––––– 
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SECTION A — (3 × 15 = 45 marks) 

Answer any THREE questions. 

53. How formula changes the design of a worksheet? 

 ÐèþÆæÿ$PïÙsŒý yìþgñýŌ èþ$ÌZ Ðèþ*Ææÿ$µË$ ^óþõÜ¢ ¸ëÆæÿ$ÃÌê GÌê Ðèþ*Ææÿ$™èþ$…¨. 

54. What are Excel formatting Tips and Techniques? 

 Excel ¸ëÆóÿÃsìý…VŠü Tips  Ðèþ$ÇÄæý$$ Ððþ$âæý$Mæü$ÐèþË$ HÑ. 

55. How can you organize large projects? 

 ò³§æþª {´ùgñýMæü$tË è̄þ$ GÌê AÆæÿȲ ðþOgŒý ^óþÄæý$VæüËÆæÿ$. 

56. What are chart features? 

 ^éÆæÿ$t ïœ^èþÆæÿ$Ï HÑ. 

57. What is macro? How can you assign macro to Buttons? 

 Ðóþ${Mø A è̄þV> ó̄þÑ$? Ðóþ${Mø° Button ËMæü$ GÌê assign ^óþÄæý$VæüËÆæÿ$. 

58. Explain the trouble shooting in Worksheet. 

 ÐèþÆæÿ$P ç³{™èþÐèþ$$ÌZ trouble shooting ° ÑÐèþÇ… è̂þ…yìþ. 

SECTION B — (5 × 4 = 20 marks) 

Answer any FIVE questions. 

59. How can you change column width and row height? 

 °Ë$Ðèþ ÐèþÆæÿ$çÜË ÐðþyæþË$µ Ðèþ$ÇÄæý$$ Ayæþ$z ÐèþÆæÿ$çÜË ÐðþyæþË$µË è̄þ$ GÌê Ðèþ*Ææÿ$a™éÆæÿ$. 

60. How can you create add-in? 



   

 Add-in GÌê create ^óþÄæý$VæüËÆæÿ$. 

61. How can you print chart? 

 ^éÆæÿ$jË è̄þ$ GÌê {í³…r$ ó̂þÄæý$ VæüËÆæÿ$. 

62. How can you place a graphic object? 

 {V>íœMŠü B»ñýjMæü$tË è̄þ$ GÌê E…^èþVæüËÆæÿ$. 

63. Write a procedure to open a data forms. 

 data ¸ëÆŠÿÃË è̄þ$ GÌê open ó̂þÝë¢Æø A ç³§æþ®†° {ÐéÄæý$$Ðèþ$$. 

64. What is role of into window? 

 Into window Äñý$$MæüP ´ë{™èþ HÑ$sìý. 

65. How can you apply filters on column? 

 column Ò$§æþ íœÌŒýtÆŠÿË è̄þ$ GÌê apply ó̂þÄæý$VæüËÆæÿ$. 

SECTION C — (5 × 1 = 5 marks) 

Answer any FIVE questions. 

66. Data Map. 

 yóþsê Map 

67. Macro. 

 Ðóþ${Mø 

68. Sorting. 

 Sorting 

69. Use of formula bar. 

 ¸ëÆæÿ$ÃÌê»êÆŠÿ Äñý$$MæüP Eç³Äñý*Væü… 

70. Database. 

 yóþsê»ôý‹Ü 

71. Slide show. 

 òÜ•Ïyæþ$ Úù 

72. Cut, copy. 

 Cut, copy. 
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SECTION A — (3 × 15 = 45 marks) 

Answer any THREE questions. 

73. What is the role of Database Window? Explain each part in Window. 

 yóþsê»ôý‹Ü Ñ…yø Äñý$$MæüP ´ë{™èþ HÑ$sìý? Ñ…yøÌZ VæüË {ç³† Äñý$$MæüP ¿êVæüÐèþ$$ è̄þ$ ÑÐèþÇ… è̂þ…yìþ.  

74. Explain the concept of Form Wizard by taking suitable examples. 

 ¸ëÆŠÿÃ ÑgêÆŠÿz Äñý$$MæüP ¿êÐèþ è̄þË è̄þ$ ™èþW è̄þr$Ðèþ…sìý E§éçßýÆæÿ×ýË™ø ÑÐèþÇ…^èþ…yìþ. 

75. What are different types of queries? 

 ÑÑ«§æþ ÆæÿMæüÐèþ$$ÌñýŌ èþ MæüÓÈË$ HÑ? 

76. Explain the working of expression builder. 

 Expression ¼ËzÆŠÿ Äñý$$MæüP ç³°° ÑÐèþÇ… è̂þ…yìþ.  

77. How will you add graphics to button? 

 Button ËMæü$ {V>íœMŠüË è̄þ$ GÌê  add ^óþÄæý$VæüËÆæÿ$. 

78. Explain the difference between linking and importing. 

 Í…Mìü…VŠü Ðèþ$ÇÄæý$$ ¨Væü$Ðèþ$† Ðèþ$«§æþÅ ÐèþÅ™éÅçÜÐèþ$$ è̄þ$ ÑÐèþÇ… è̂þ…yìþ. 

SECTION B — (5 × 3 = 15 marks) 

Answer any FIVE questions. 

79. How can you delete a fields from a table? 

 Table è̄þ$…yìþ ïœÌŒýzË è̄þ$ GÌê ™öËW…^èþVæüËÆæÿ$? 

80. What is record navigation? 

 ÇM>ÆŠÿz ó̄þÑVóüçÙ Œ̄þ è̄þ$ A è̄þV> ó̄þÑ$?  



   

81. How will you print labels? 

 Ìôýº$ËÏ̄ èþ$ GÌê {í³…sŒý ^óþÄæý$VæüËÆæÿ$? 

82. What are the limitations of File Oriented Approach? 

 òœOË$ KÇÄæý$…sñýyŠþ Approach Äñý$$MæüP ç³ÇÑ$™èþ$Ë$ HÑ? 

83. What is the reason to import data from table? 

 Table è̄þ$…yìþ yóþsê è̄þ$ GÌê ¨Væü$Ðèþ$† ^óþÝë¢Ææÿ$? 

84. What are the applications of database? 

 yóþsê»ôý‹Ü Äñý$$MæüP Aí³ÏMóüçÙ è̄þ$Ï HÑ$sìý?  

85. Explain about pie chart. 

 Pie chart Væü$Ç…_ ÑÐèþÇ…^èþ…yìþ.  

SECTION C — (5 × 2 = 10 marks) 

Answer any FIVE of the following. 

86. How will you move a field? 

 ïœÌŒýz̄ èþ$ GÌê  move ^óþÄæý$VæüËÆæÿ$? 

87. How will you add a record? 

 ÇM>ÆŠÿzË è̄þ$ GÌê  add ó̂þÄæý$VæüËÆæÿ$? 

88. How will you find incomplete matches? 

 Incomplete matches Ë è̄þ$ GÌê Ððþ™èþMæüVæüËÆæÿ$?  

89. What is the role of undo? 

 Undo Äñý$$MæüP ´ë{™èþ HÑ$sìý?  

90. What is sorting of database? 

 yóþsê»ôý‹Ü Äñý$$MæüP sorting A…sôý HÑ$sìý? 

91. Define a field. 

 ïœË$zË è̄þ$ °ÆæÿÓ_… è̂þ…yìþ. 

92. What is pre-defined format? 

 Pre-defined format A è̄þV> ó̄þÑ$?  


