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SECTION - A 

  Answer any two of the following questions in six lines. (2 × 13 = 26) 
        

Q1) Explain in detail about Paleolithic age? 
 õ³ÍÄñý*Í¤MŠü Ä¶ý¬Væü… Væü*Ça ÑÐ@þÇ… è̂þ…yìþ. 
   

Q2)  Describe Babylonian numerical system. 
 »ê¼ÌZ°Ä¶ý$¯Œþ ÐéçÜ$Ë Ýë…RêÅ Ñ«§é¯@þÐ@þ¬¯@þ$ ÑÐ@þÇ… è̂þ…yìþ. 
   

Q3)  Write the importance of Vitamins. 
 ÑrÑ$¯@þÏ Äñý¬MæüP {́ ëÐ@þ¬QÅ™èþ¯@þ$ {ÐéÄ¶ý$…yìþ. 
   

Q4) Give an account on the invention of wheel. 
 è̂þ{MæüÐ@þ¬ Äñý¬MæüP BÑçÙPÆæÿ×ý… Væü*Ça ™ðþËç³…yìþ. 
   

Q5) Give an account on the artificial insemination. 
 Mæü–{†Ð@þ$ VæüÆ>Â«§éÆæÿ×ý Væü*Ça ÑÐ@þÇ… è̂þ…yìþ. 
   

Q6) Explain about biological killers. 
 iÐ@þ MìüËÏÆŠÿË Væü*Ça ÑÐ@þÇ… è̂þ…yìþ. 
 
 
  

     SECTION – B 

    Answer any three of the following questions. (3 × 4 = 12) 

 

Q7)  a) Gizah Pyramid   
   Xgê í³ÆæÿÑ$yŠþ 
  b) Stone Age  
   Æ>† Ä¶ý¬Væü… 
  c) X-Rays   
   GMŠüÞÆóÿË$ 



   

 
  d) Steam Engine   
   ïÜtÐŒþ$ C…f¯Œþ 
  e) Fertilizers  
   GÆæÿ$Ð@þ#Ë$ 
  f) Solar Energy  
   ÝûÆæÿÔ¶ýMìü¢ 
  g) Biogas   
   ºÄñý*V>Å‹Ü 
  h) Television  
   sñýÍÑf Œ̄þ 

i) Social Justice  
   ÝëÐ@þ*hMæü ¯éÅÄ¶ý$… 
 
     SECTION – C 

     Answer all questions. (3 × 4 = 12) 

 

Q8)  Fill in the blanks : 

  a) Who invented Streptomycin ___________________________ 

   {õÜt́ ùtOÐðþ$íÜ¯Œþ GÐ@þÆæÿ$ Mæü¯@þ$Vö¯é²Ææÿ$ ____________________________ 
  b) Radium Therapy is for _______________________________ 

   ÆóÿyìþÄ¶ý$… £ðþÆæÿí³ §óþ°MöÆæÿMæü$ ________________________________ 
  c) RADAR full form _____________________________________ 

   ÆóÿyéÆŠÿ° °ÆæÿÓ_… è̂þ$Ð@þ¬ _________________________________ 
  d) Function of Cortisones _______________________________ 

   M>ÇtÝù Œ̄þÞ Äñý¬MæüP Ñ«̈  ___________________________________ 

 

Q9)  Choose the correct answer. 

  a) Quine is for 
   i) Filaria  ii) Malaria  

   iii) Fever  iv) Cold and cough 
   MìüÓŌ ðþ¯Œþ §óþ°MöÆæÿMæü$ 

i) OòœÌôýÇÄ¶ý*  ii) Ð@þ$ÌôýÇÄ¶ý* 
   iii) fÓÆæÿ…  iv) fË$º$ Ð@þ$ÇÄ¶ý¬ §æþVæü$Y  
 
 



   

  

  b) Penicillin  

   i)  Fertilizer  ii)  Hormone  

   iii) Vitamin  iv) Antibiotic 
   ò³°ÞÍ¯Œþ 

i) òòœÇtOÌñýfÆŠÿ  ii) àÆøÃ¯Œþ  
iii) ÑrÑ$¯Œþ  iv) Ä¶ý*…sîýºÄñý*sìýMŠü 

  

  c) Geothermal energy 
   i)  Conventional energy ii) Non-conventional energy  

iii) Chemical energy iv) Atomic energy 
   ¿¶ý* EçÙ~Ô¶ýMìü¢ 
   i) çÜ…{ç³§éÄ¶ý$ Ô¶ýMìü¢ Ð@þ¯@þÆæÿ$ ii) çÜ…{ç³§éÄôý$™èþÆæÿ Ô¶ýMìü¢ Ð@þ¯@þÆæÿ$  

iii) ÆæÿÝëÄ¶ý$°Mæü Ô¶ýMìü¢ iv) AsêÑ$MŠü Ô¶ýMìü¢ 
  

  d) Diabetes can be treated with 
   i) Bile Juice  ii) Vitamins  

   iii) Amino acids iv) Insulin 
   yæþÄ¶ý*»ñýsìý‹Ü §óþ°™ø {sîýsŒýÐðþ$…sŒý ó̂þÄ¶ý$Ð@þ è̂þ$a. 

i) O»ñýÌŒý gêÅ‹Ü   ii) ÑrÑ$¯@þ$Ï  

iii) AOÐðþ$¯ø BÐ@þ*ÏË$  iv) C¯@þ$ÞÍ¯Œþ 
 

Q10) Match the following. 

  a) H2SO4 Algal blooming 

  b) Vitamin - C Communication 

  c) Eutrophication Scurvey 

  d) Radio Acid rains 

  a) H2SO4 BËYÌŒý º*ÏÑ$…VŠü 

  b) ÑrÑ$¯Œþ - C  çÜÐ@þ*^éÆæÿ çÜ…Ð@þçßý¯@þ… 

  c) Ä¶ýÊsZíœMóüçÙ¯Œþ çÜPÈÓ 

  d) ÆóÿyìþÄñý* BÐ@þ$Ï Ð@þÆ>ÛË$ 
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     SECTION - A  

    Answer any four of the followingquestions. (4 × 3 = 12) 
        

Q1) Consideration. 
 {ç³†çœËÐ@þ¬. 
   

Q2) Free Consent. 
 õÜÓ^éeçÜÐ@þ$Ã†. 
   

Q3) Rescission. 
 Ææÿ§æþ$ª. 
   

Q4) Guarantee Contract. 
 V>ÅÆæÿ…sîý M>…{sêMæü$t 
   

Q5) Warranty. 
 ç³N`Ë$. 
   

Q6) National Commission. 
 gê¡Ä¶ý$ MæüÒ$çÙ¯@þ$. 
   

Q7) Waiver. 
 ç³Ç™éÅVæüÐ@þ¬. 
 
  

     SECTION –B 

     Answer any two of the following. (2 × 8 = 16) 

 

Q8) What are the essentials of valid offer. 
 {ç³†´ë§æþ¯@þMæü$ M>Ð@þËíÜ¯@þ BÐ@þÔ¶ýÅMæü™èþ ÌôýÑ. 
  

Q9) No consideration no contract discuss. 
 {ç³†çœËÐ@þ¬ Ìôý° M>…{sêMæü$t ð̂þËÏ§æþ° ÑÐ@þÇ…^èþ$Ð@þ¬. 
  

Q10) Describe about sale and agreement to sale. 
 AÐ@þ$ÃMæüÐ@þ¬ Ð@þ$ÇÄ¶ý¬ AÐ@þ$ÃMæüÐ@þ¬ °Ñ$™èþ¢Ð@þ¬ Jç³µ…§æþÐ@þ¬¯@þ$ ÑÐ@þÇ… è̂þ$Ð@þ¬. 
 
  



   

Q11) Write about the consumer protection councils. 
 Ñ°Äñý*Væü§éÆæÿ$Ë ç³ÇÆæÿ„æü×ê Ð@þ$…yæþË$Ë$ Væü*Ça {ÐéÄ¶ý¬Ð@þ¬. 
  

Q12) What are the rights of the Bailor and Bailee. 
 »ñýÆÿ¬ËÆŠÿ Ð@þ$ÇÄ¶ý¬ »ñýÆÿ¬Î A«̈ M>ÆæÿÐ@þ¬Ë¯@þ$ ™ðþË$ç³#Ð@þ¬. 
 
  

     SECTION –C 

     Answer any three of the following. (3 × 14 = 42) 

 

Q13) What are the essentials of valid contract? 
 M>…{sêMæü$tMæü$ M>Ð@þËíÜ¯@þ BÐ@þÔ¶ýÅMæü™èþÌôýÑ? 
  

Q14) What are the various modes of discharge of contract? 
 M>…{sêMæü$tMæü$ ÑÐðþ*^èþ¯@þÐ@þ¬ ^ðþ…§æþ$ ÑÑ«§æþ ç³§æþ®™èþ$Ë¯@þ$ ™ðþË$ç³#Ð@þ¬. 
  

Q15) Explain the rights of an unpaid seller. 
 ^ðþÍÏ…ç³# M>° AÐ@þ$ÃMæüç³#§éÆæÿ$° A«̈ M>Ææÿ Ñ«§æþ$Ë¯@þ$ ™ðþË$ç³#Ð@þ¬. 
  

Q16) Whatare the redressel mechanism available under consumer protection act. 
 Ñ°Äñý*Væü§éÆæÿ$Ë ÑÐé§éË ç³ÇÆæÿ„æü×ê Ä¶ý$…{™é…VæüÐ@þ¬¯@þ$ ÑÐ@þÇ…^èþ$Ð@þ¬. 
  

Q17) Explain the creation of agency. 
 Hf±Þ Ýë¦í³…^èþ$ ÑÑ«§æþ ç³§æþ®™èþ$Ë¯@þ$ ÑÐ@þÇ…^èþ$Ð@þ¬. 
  

Q18) Describe the appointment, removal of a company director. 
 OyðþÆðÿMæütÆæÿ$ °Ä¶ý*Ð@þ$MæüÐ@þ¬, ™öËW…ç³# ^óþÄ¶ý¬ ç³§æþ®™èþ$Ë¯@þ$ ÑÐ@þÇ…^èþ$Ð@þ¬. 
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     SECTION - A  

    Answer any two of the following questions. (2 × 3 = 6) 
        

Q1) Verification and valuation. 

 ™èþ°T ^óþÄ¶ý¬r Ð@þ$ÇÄ¶ý¬ ÑË$Ð@þ Mæür$tr. 
   

Q2) Contents of Audit file. 

 ByìþsŒý OòœÌŒýÌZ° A…Ô¶ýÐ@þ¬Ë$ 
   

Q3) Types of vouchers. 

 Ðø^èþÆæÿ$Ï ÆæÿM>Ë$ 
   

Q4) Appointment of First auditor of a company. 

 Mæü…ò³± Äñý¬MæüP Ððþ¬§æþsìý ByìþrÆæÿ$ °Ä¶ý*Ð@þ$MæüÐ@þ¬ 
 
  

     SECTION – B 

    Answer any two of the following questions. (2×14 = 28) 
   

Q5) Explain the salient features of Auditing and the basic principles  governing an 
Audit. 

 Byìþsìý…VŠü Ë„æü×êË @̄þ$ Ð@þ$ÇÄ¶ý¬ ByìþsŒý ´ëË @̄þMæü$ BÐ@þÔ¶ýÅMæüOÐðþ$¯@þ °º…«§æþ¯@þË$ ™ðþË$µÐ@þ¬. 
   

Q6) Explain the manner of vouching investments and borrowings from banks. 

 »êÅ…Mæü$ ¯@þ$…yìþ º¬×êË$ Ð@þ$ÇÄ¶ý¬ ò³r$tºyæþ$Ë¯@þ$ Ðø_…VŠü ó̂þÄ¶ý¬ {ç³{MìüÄ¶ý$¯@þ$ ÑÐ@þÇ…ç³#Ð@þ¬. 
   

Q7) Explain the difference between audit and investigation. 

 ByìþsŒýMæü$ Ð@þ$ÇÄ¶ý¬ ™èþ°TMìü Ð@þ$«§æþÅ VæüË ™óþyéË¯@þ$ ™ðþË$µÐ@þ¬. 
  

Q8) Explain in detail about Duties of a company auditor. 

 Mæü…ò³± ByìþrÆæÿ$ Äñý¬MæüP Ñ«§æþ$Ë¯@þ$ Mæü$Ïç³¢…V> ÑÐ@þÇ…ç³#Ð@þ¬. 
 
  

   



   

     SECTION – C 

    Answer any two of the following questions. (2 × 3 = 6) 

 

Q9) Person under section 2(31) of income tax Act. 

 òÜ„æü¯Œþ 2(31) B§éÄ¶ý$ ç³¯@þ$² ^èþrt… {ç³M>ÆæÿÐ@þ¬ “Ð@þÅMìü¢”. 
  

Q10) Examples of tax free perquisites.  
 ç³¯@þ$² ¯@þ$…yìþ Ñ$¯@þàÆÿ¬…ç³ºyìþ¯@þ ç³ÇËº$®ËMæü$ E§éçßýÆæÿ×ýÍÐ@þ¬Ã. 
  

Q11) Block of Assets 
 BçÜ$¢Ë Q…yìþMæü. 
  

Q12) Due dates for filing of Income tax returns. 
 B§éÄ¶ý$ ç³¯@þ$² ÇrÆŠÿ²Ë$ §éQË$ ^óþÄ¶ý¬ ™óþ©Ë$. 
 
 
     SECTION – D 

    Answer any two of the following questions. (2 × 15 = 30) 

 

Q13) Explain the tax treatment of perquisite in respect of Rent free accommodation to 

employees. 
 E§øÅWMìü, Ä¶ý$fÐ@þ*° E_™èþ Ð@þçÜ† ÝûMæüÆæÿÅÐ@þ¬ MæüÍµ…^èþ$¯@þç³šyæþ$ B ç³ÇËº$ªMæü$ çÜ…º…«̈ …_ 

ç³¯@þ$² Ñ«̈ …ç³# {ç³{MìüÄ¶ý$¯@þ$ ÑÐ@þÇ…ç³#Ð@þ¬.  
Q14) What are the examples for Inadmissible expenses in computation of taxable 

income from business.   
 ç³¯@þ$² ^ðþÍÏ… è̂þÐ@þËíÜ¯@þ ÐéÅ´ëÆæÿ B§éÄ¶ý$Ð@þ¬ ÌñýMìüP…^èþ$¯@þç³šyæþ$ A¯@þ$Ð@þ$†…^èþ° QÆæÿ$aËMæü$ 

E§éçßýÆæÿ×ýÍÐ@þ¬Ã. 
  

Q15) Mr. Bholenath an employee in a private sector organization. He has furnished 

the following information for the previous year ended 31st March 2016. Compute 

his total taxable income. 

• Basic salary �33,500 per month 

• Dearness allowance 25% of basic salary 

• Medical reimbursement � 17,000 

• Education allowance for his one child  �800 per month and hostel allowance  

�1,000 per month during the previous year.  

• He is sanctioned interest free loan �20,000 for his medical treatment. Interest 

rate as per SBI is 11% p.a.  

  

• Entertainment allowance � 12,600 



   

• Employer’s contribution to RPF � 48,000 

• Employee own contribution to RPF � 48,000 

• Deposited � 20,000 in ULIP 

• Donation to National defence fund � 20,000 

 31 Ð@þ*ÆŠÿa 2016 ¯ésìýMìü {ç³Æÿ¬ÐóþsŒý çÜ…çÜ¦ÌZ ç³°^óþÄ¶ý¬^èþ$¯@þ² »ZÌôý¯é£Šþ ¨Væü$Ð@þ ™ðþÍµ̄ @þ 
ÑÐ@þÆæÿÐ@þ¬Ë ¯@þ$…yìþ A™èþ° i™èþ… @̄þ$…yìþ B§éÄ¶ý$Ð@þ¬ ÌñýMìüP…ç³#Ð@þ¬ 

• Ð@þÊË i™èþÐ@þ¬ ¯ðþËMæü$ Ææÿ*. 33,500 

• MæüÆæÿ$Ð@þ# ¿¶ý™èþÅÐ@þ¬ Ð@þÊËi™èþ…ÌZ 25 Ô>™èþÐ@þ¬ 

• †ÇW ´÷…¨ @̄þ OÐðþ§æþÅ QÆæÿ$aË$ Ææÿ*. 17,000 

• E§øÅW ™èþ¯@þ JMæüP í³ËÏÐé°Mìü ´÷…¨¯@þ Ñ§éÅ¿¶ý™èþÅÐ@þ¬ ¯ðþËMæü$ Ææÿ*. 800 
  Ð@þ$ÇÄ¶ý¬ àçÜtÌŒý ¿¶ý™èþÅÐ@þ¬ ¯ðþËMæü$  Ææÿ*. 1,000 

• E§øÅW ´÷…¨¯@þ Ð@þyîþzÌôý° º¬×ýÐ@þ¬ Ææÿ*. 20,000, º¬×ýÐ@þ¬¯@þ$ OÐðþ§æþÅ QÆæÿ$aË 
°Ñ$™èþ¢Ð@þ¬ ´÷…§ðþ¯@þ$. SBI {ç³M>ÆæÿÐ@þ¬ Ð@þyîþz çÜ…Ð@þ™èþÞÆæÿ…¯@þMæü$ 11% 

• ïÜÓMæüÇ…_ @̄þ Ñ¯ø§æþ ¿¶ý™èþÅÐ@þ¬ Ææÿ*. 12,600 

• Væü$Ç¢…ç³# ´÷…¨ @̄þ ¿¶ýÑçÙÅ°«̈ Mìü Ä¶ý$fÐ@þ*° ^ðþÍÏ…_ @̄þ Ððþ¬™èþ¢Ð@þ¬ Ææÿ*. 48,000 

• Væü$Ç¢…ç³# ´÷…¨ @̄þ ¿¶ýÑçÙÅ°«̈ Mìü »ZÌôý¯é£Šþ ^ðþÍÏ…_ @̄þ Ððþ¬™èþ¢Ð@þ¬ Ææÿ*. 48,000 

• Ä¶ý¬GÌŒýIí³ ïÜPÐŒþ$ÌZ yìþ´ëhsŒý ó̂þíÜ¯@þ Ððþ¬™èþ¢Ð@þ¬ Ææÿ* 20,000 

• gê¡Ä¶ý$ ¿¶ý{§æþ™é °¨Mìü ^ðþÍÏ…_ @̄þ ÑÆ>â¶ýÐ@þ¬ Ææÿ*. 20,000 
 
Q16) From the following particulars, compute taxable income from house property 

owned by Mr. Rao for the assessment year 2017-2018. 

• Municipal value �40,100 per month 

• Standard rental value �40,000 per month 

• Actual rental value �45,000 per month 

• Unrealized rent for one month 

• Municipal taxes paid by owner �36,000 

• Municipal taxes due �12,000 

• Ground rent �2,800 

• Interest on loan taken for construction of house property : 

i) for pre-construction period (gross) �40,000 

ii) for post-construction period �20,000 



   

 
2017&2018 ç³¯@þ$² °Æ>®Ææÿ×ý çÜ…Ð@þ™èþÞÆæÿÐ@þ¬¯@þMæü$ ¨Væü$Ð@þ ÑÐ@þÆæÿÐ@þ¬Ë ¯@þ$…yìþ } Æ>Ð@þ# Äñý¬MæüP  Væü–àíÜ¢ 
¯@þ$…yìþ B§éÄ¶ý$Ð@þ¬ ÌñýMìüP…ç³#Ð@þ¬. 

• Ð@þ¬°íÜç³ÌŒý ÑË$Ð@þ ¯ðþËMæü$ Ææÿ*. 40,100 

• {́ ëÐ@þ*×ìýMæü A§ðþª ÑË$Ð@þ ¯ðþËMæü$ Ææÿ*. 40,000 

• ÐéçÜ¢Ð@þ A§ðþª ¯ðþËMæü$ Ææÿ*. 45,000 

• Ð@þçÜ*Ë$ M>° A§ðþª JMæü ¯ðþËMæü$ Ð@þ*{™èþÐóþ$ 

• Ä¶ý$fÐ@þ*° ^ðþÍÏ…_ @̄þ Ð@þ¬°íÜç³ÌŒý ç³¯@þ$² Ææÿ*. 36,000 

• ^ðþÍÏ…^èþÐ@þËíÜ¯@þ Ð@þ¬°íÜç³ÌŒý ç³¯@þ$² Ææÿ*. 12,000 

• ¿¶ý*Ñ$ ÕçÜ$¢ Ææÿ*. 2,800 

• Væü–çßýÐ@þ¬ °Æ>Ã×ýÐ@þ¬ MøçÜÐ@þ¬ ´÷…¨¯@þ º¬×ý…Oò³ Ð@þyîþz : 

i) Væü–çßý °Æ>Ã×ýÐ@þ¬ ç³NÇ¢ M>MæüÐ@þ¬…§æþ$ çÜ*¦Ë Ð@þyîþz  Ææÿ*. 40,000 

ii)  Væü–çßý °Æ>Ã×ýÐ@þ¬ ç³NÇ¢ AÆÿ¬¯@þ í³§æþç³ º¬×ý…Oò³ Ð@þyîþz Ææÿ*. 20,000 
 

���� 
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     SECTION - A  

    Answer any four of the following questions. (4 × 3 = 12) 
        

Q1) Absorption costing; Uniform costing. 

 çÜ…Î @̄þ M>íÜt…VŠü; Ä¶ýÊ°¸ëÆæÿ… M>íÜt…VŠü. 

 

Q2) EOQ (Economic Order Quantity) 

 B§éÆæÿ ç³NÆæÿÓMæü ç³ÇÐ@þ*×ýÐ@þ¬ (EOQ) 

 

Q3) Idle Time. 

 Ð@þ–«§é M>ËÐ@þ¬.  

 

Q4) Retention Money. 

 Çsñý¯@þÛ¯Œþ Ð@þ$±. 

 

Q5) Return on Capital Employed Ratio. 

 Ñ°Äñý*W…_¯@þ Ð@þÊË«§æþ¯@þ…Oò³ Æ>ºyìþ °çÙµ†¢. 

 

Q6) Trend Analysis. 

 ´ùMæüyæþË ÑÔóýÏçÙ×ý ( {ç³Ð@þ–™èþ$¢Ë ÑÔóýÏçÙ×ý) 

 

Q7) Working Capital 

 °ÆæÿÓçßý×ý Ð@þÊË«§æþ¯@þÐ@þ¬ 

 

Q8) Stock Turn Over Ration. 

 çÜÆæÿ$Mæü$ rÆø²Ð@þÆŠÿ °çÙµ†¢. 
 
 
  

 



   

SECTION – B 

    Answer any two of the following questions.    (2 × 8 = 16) 

   

Q9) What is cost accounting? Explain its objectives and advantages. 
 M>‹Üt (Ð@þÅÄ¶ý$) AMú…sìý…VŠü A¯@þV> ¯óþÑ$? §é° «§óþÅÄ¶ý*Ë¯@þ$ Ð@þ$ÇÄ¶ý¬ {ç³Äñý*f¯éË¯@þ$ 

ÑÐ@þÇ…^èþ…yìþ. 
  

Q10) Briefly explain the objectives and uses of Financial Statement analysis. 
 Ñ™èþ¢ °Ðóþ¨MæüË ÑÔóýÏçÙ×ý Äñý¬MæüP «§óþÅÄ¶ý*Ë$ Ð@þ$ÇÄ¶ý¬ Eç³Äñý*V>Ë @̄þ$ „æü$×ý~…V> ÑÐ@þÇ…^èþ…yìþ. 
  

Q11) During one week ‘X’ manufactured 200 articles. He received wages for a 

guaranteed 44 hours week at the rate of � 1.50 per hour. The estimated time to 

produce one article is 15 minute and under incentive scheme the time allowed is 

increased by 20% calculate his gross wages under each Rowan Premium and 

Halsey premium method of Remuneration. 

 JMæü ÐéÆæÿÐ@þ¬ÌZ ‘X’ 200 BÇtMæüÌŒýÞ̄ @þ$ E™èþµ†¢ ^óþÝëyæþ$. A™èþ¯@þ$ 44 Væü…rË$ ÐéÆ>°Mìü 
Ðóþ™èþ¯éË¯@þ$ A…§æþ$Mæü$¯é²yæþ$. Væü…rMæü$ Ææÿ*.1.50 ^öç³š¯@þ. JMæü BÇtMæüÌŒý E™èþµ†¢ ^óþÄ¶ý$sê°Mìü 
A… è̂þ¯éÐóþíÜ @̄þ M>ËÐ@þ¬ 15 °Ñ$ÚëË$ Ð@þ$ÇÄ¶ý¬ {´ù™éÞçßýMæü ç³£æþMæüÐ@þ¬ {ç³M>ÆæÿÐ@þ¬ E™èþµ†¢ 
M>ËÐ@þ¬¯@þ$ 20% ò³…^éÆæÿ$. A™èþ° çÜ*¦Ë Ðóþ™èþ¯éË¯@þ$ ÆøÐ@þ¯Œþ {ï³Ñ$Ä¶ý$ÐŒþ$ ç³£æþMæüÐ@þ¬ ÌZ¯@þ*, 
àÌôýÞ {ï³Ñ$Ä¶ý$… ç³£æþMæüÐ@þ¬ ÌZ¯@þ* ÌñýMæüP Mæürt…yìþ. 

  

Q12) Find out the earnings of 4 workers A, B, C and D under Taylar’s piece rate and 

Merrick Differential piece rate systems. 

 Standard production 80 units per week. 

 Actual Production A – 50 units B – 100 units 

   C – 80 units D – 85 units 

 Low piece rate :� 2 per unit 

 High piece rate :� 3 per unit 

 {Mìü…¨ ÑÐ@þÆ>Ë ¯@þ$…_ sôýËÆŠÿ, Ððþ${{ÇMŠü »ôý«§é™èþÃMæü ï³‹Ü Æóÿr$ ç³§æþ®†ÌZ ¯@þË$Væü$Ææÿ$ ç³° ÐéÇ A, B, 

C Ð@þ$ÇÄ¶ý¬ D Ë Ðóþ™èþ¯éË¯@þ$ ÌñýMæüP Mæürt…yìþ. 
 {́ ëÐ@þ*×ìýMæü E™èþµ†¢ ÐéÆ>°Mìü 80 Ä¶ýÊ°r$Ï 
 AçÜË$ E™èþµ†¢ A – 50 Ä¶ýÊ°r$Ï B – 100 Ä¶ýÊ°r$Ï 

   C – 80 Ä¶ýÊ°r$Ï D – 85 Ä¶ýÊ°r$Ï 

 ÌZ ï³‹Ü Æóÿr$ (™èþMæü$PÐ@þ) :� 2 Ä¶ýÊ°sŒý JMìüP…sìýMìü 

 Oòßý ï³‹Ü Æóÿr$ (GMæü$PÐ@þ) :� 3 Ä¶ýÊ°sŒý JMìüP…sìýMìü  
 
 
 

 

      



   

SECTION – C 

    Answer any three of the following questions. (3 × 14 = 42) 

    HOÐðþ¯é Ð@þÊyæþ$ {ç³Ô¶ý²ËMæü$ çÜÐ@þ*«§é¯@þÐ@þ¬Ë$ {ÐéÄ¶ý¬Ð@þ¬. 
 

Q13) In a factory there are two service departments P and Q and three production 

departments A, B and C. In April 2016, the departmental expenses were. 

 Departments �

 A 6,50,000 

B 6,00,000 

C 5,00,000 

P 1,20,000 

Q 1,00,000 

 The service department expenses are allotted on a percentage basis as follows. 

            Service Dept. Production Dept. Service Dept. 

 A B C P  Q 

       P 30% 40% 15% -  15% 

      Q 40% 30% 25% 5%  - 

 Prepare a statement showing distribution of service department expenses to the 

three production departments under simultaneous distribution method. 

 JMæü ¸ëÅMæütÈÌZ P Ð@þ$ÇÄ¶ý¬ Q A¯@þ$ Æðÿ…yæþ$ õÜÐé Ñ¿êV>Ë$, A,B Ð@þ$ÇÄ¶ý¬ C A¯@þ$ E™èþµ†¢ 
Ñ¿êV>Ë$ MæüËÐ@þ#. H{í³ÌŒý 2016 ¯ésìýMìü D Ñ¿êV>Ë QÆæÿ$aË$. 

 A – Ææÿ*.6,50,000; B – Ææÿ*.6,00,000; C – Ææÿ*.5,00,000;  

P – Ææÿ*.1,20,000; Q – Ææÿ*.1,00,000 V> MæüËÐ@þ#. 
 õÜÐé Ñ¿êV>Ë QÆæÿ$aË¯@þ$ {Mìü…¨ Ô>™éË$V> MóüsêÆÿ¬…^éÍ.  
 õÜÐé Ñ¿êVæüÐ@þ¬ E™èþµ†¢ Ñ¿êVæüÐ@þ¬õÜÐé Ñ¿êVæüÐ@þ¬ 

 A B C P  Q 

P 30% 40% 15% -  15% 

Q 40% 30% 25% 5%  - 
Æðÿ…yæþ$ õÜÐé Ñ¿êV>Ë QÆæÿ$aË ç³…í³×îý °Ðóþ¨Mæü¯@þ$ çÜÒ$MæüÆæÿ×êË ç³§æþ®†ÌZ ^èþ*í³…^èþ…yìþ. 

 

Q14) From the under mentioned particulars of Mumbai brick works, you are required 

to prepare a monthly cost sheet of mini bricks made in January, 2017. Sharing 

cost and profit per 1000 bricks. 

  Materials: � Labour �

Coal 31,500 Direct  15,000 

 Royalty 5,550 Brick making 50,000 

 Stores 15,000 

  

 Overheads: 

 Works – 25% of prime cost;   

 Office – 10% of works cost 

 Production per month – 74,00,000 bricks 



   

 Sales per month @ � 27.50 – 70,00,000 bricks 

 Stock 1st January – 2,00,000 bricks 

 Stock 31
st
 January – 6,00,000 bricks 

 You have to assure that stock was valued at the same rate per 1000 bricks as the 

production for January, 2017. 
 {Mìü…§æþ ™ðþÍÄ¶ý$gôýíÜ¯@þ Ð@þ¬…»êÆÿ¬ {¼MŠü Ð@þÆŠÿPüÞ ÐéÇ ÑÐ@þÆ>Ë™ø f¯@þÐ@þÇ 2017 ¯ðþËMæü$V>¯@þ$ _¯@þ² 

{¼MŠü (Cr$MæüË) ™èþÄ¶ý*È Ð@þÅÄ¶ý$ °Ðóþ¨Mæü¯@þ$ Ð@þÅÄ¶ý$…, Ìê¿¶ýÐ@þ¬ 1000 Cr$MæüËMæü$ 
^èþ*í³… è̂þ…yìþ. 

 
  Ððþ$sîýÇÄ¶ý$ÌŒýÞ:  {Ô¶ýÐ@þ$ 

MøÌŒý Ææÿ*.31,500 {ç³™èþÅ„æü Ææÿ*.15,000 

 Æ>Ä¶ý$Ît Ææÿ*.  5,550 Cr$MæüË ™èþÄ¶ý*È Ææÿ*.50,000 

 ÝùtÆŠÿÞ Ææÿ*.15,000 

 ç³Æø„æü Ð@þÅÄ¶ý*Ë$] 
 Ð@þÆŠÿPüÞ & {́ ë£æþÑ$Mæü Ð@þÅÄ¶ý$… Oò³ 25% 
 Bïœ‹Ü M>‹Üt & Ð@þÆŠÿPüÞ Ð@þÅÄ¶ý$…Oò³ 10% 
 ¯ðþËMæü$ E™èþµ†¢ & 74,00,000 Cr$MæüË$; ¯ðþËMæü$ AÐ@þ$ÃM>Ë$ & 70,00,000 Cr$MæüË$ JMæüsìý 
Ææÿ*.27.50Oò³ ^öç³š¯@þ; f¯@þÐ@þÇ 1, 2017 çÜÆæÿ$Mæü$ °ËÓ 2,00,000 Cr$MæüË$; f¯@þÐ@þÇ 31 & 
6,00,000 Cr$MæüË$. 
çÜÆæÿ$Mæü$ ÑË$Ð@þ¯@þ$ E™èþµ†¢ ^óþíÜ¯@þ 1000 Cr$MæüË B«§éÆæÿ…V> ó̄þ ÌñýMæüP MæüsêtÍ. 
  

  

Q15) With the help of the given information calculate the following Ratio’s. 

 i) Operating Ratio ii) Current Ratio 

iii) Stock turn over Ratio and iv) Debt equity Ratio 

  � �

 Equity Share Capital 5,00,000 Purchases 5,00,000 

 9% Preference Share Capital 4,00,000 Wages 30,000 

 12% Debentures 2,40,000 Closing Stock 52,000 

 General Reserve 40,000 Selling & Distribution  

 Sales 8,00,000 Expenses 6,000 

 Opening Stock 48,000 Other Current Assets 2,00,000 

   Current Liabilities 1,50,000 

 

 {Mìü…¨ ÑÐ@þÆ>Ë™ø  

i) °ÆæÿÓçßý×ý °çÙµ†¢ 
ii) {ç³çÜ$¢™èþ °çÙµ†¢ 
iii) çÜÆæÿ$Mæü$ rÆø²Ð@þÆŠÿ °çÙµ†¢  



   

iv) Aç³š Ð@þ$ÇÄ¶ý¬ DMìüÓsîý °çÙµ†¢ ÌñýMæüP Mæürt…yìþ. 

  Ææÿ*. Ææÿ*.

 DMìüÓsîý Ðésê Ð@þÊË«§æþ¯@þ… 5,00,000 Mö¯@þ$Vøâ¶ý$å 5,00,000 

 9% B«̈ MæüÅç³# Ðésê Ð@þÊË«§æþ¯@þ… 4,00,000 Ðóþ™èþ¯éË$ 30,000 

 12% yìþ»ñý… è̂þÆæÿ$Ï 2,40,000 Ð@þ¬W…ç³# çÜÆæÿ$Mæü$ 52,000 

 Ýë«§éÆæÿ×ý ÇfÆæÿ$Ó 40,000 AÐ@þ$ÃMæüÐ@þ¬ Ð@þ$ÇÄ¶ý¬  

 AÐ@þ$ÃM>Ë$ 8,00,000 ç³…í³×îý QÆæÿ$aË$ 6,000 

 {́ ëÆæÿ…¿¶ý çÜÆæÿ$Mæü$ 48,000 C™èþÆæÿ {ç³çÜ$¢™èþ BçÜ$¢Ë$ 2,00,000 

   {ç³çÜ$¢™èþ Aç³šË$ 1,50,000 

  

Q16) Following are the balance sheet of Radha Ltd. at the end of 31st March, 2016 and 

2017  prepare comparative balance sheet and comment on the same. 

 Liabilities 2016 2017 Assets 2016 2017 

  � � � � 

 Equity share capital 1,20,000 1,85,000 Fixed Assets 1,40,000 1,95,000 

 Preference share capital 70,000 95,000 Stock 70,000 82,500 

 Reserves 30,000 35,000 Debtors 40,000 45,000 

 Profit & loss a/c 17,500 20,000 Bills receivables 20,000 50,000 

 Bank overdraft 35,000 45,000 Prepaid Expenses 6,000 8,000 

 Creditors 25,000 35,450 Cash at Bank 40,000 58,500 

 Provision for tax 15,000 22,500 Cash in hand 5,000 19,000 

 Proposed divided 8,500 20,050 

  3,21,000 1,58,000  3,21,000 4,58,000  

 

 

 

 

 

 

 

 

 

 



   

 {Mìü…¨ BíÜ¢ Aç³šË ç³sìýtMæü Æ>«§é ÍÑ$sñýyŠþ ÐéÇ 31&03&2016 Ð@þ$ÇÄ¶ý¬ 2017Mæü$ ^ðþ…¨¯@þ¨. 
™èþ$Ë¯é™èþÃMæü BíÜ¢ Aç³šË ç³sìýtMæü¯@þ$ ™èþÄ¶ý*Ææÿ$ ^óþíÜ AÐ@þçÜÆæÿOÐðþ$¯@þ çÜ* è̂þ¯@þË$ ^óþÄ¶ý$…yìþ. 

 Aç³šË$ 2016 2017 BçÜ$¢Ë$ 2016 2017 

  Ææÿ*. Ææÿ*.  Ææÿ*. Ææÿ*. 
 DMìüÓsîýÐésê Ð@þÊË«§æþ¯@þ… 1,20,000 1,85,000 íÜ¦Æ>çÜ$¢Ë$ 1,40,000 1,95,000 

 B««̈ MæüÅç³# Ðésê Ð@þÊË«§æþ¯@þ… 70,000 95,000 çÜÆæÿ$Mæü$ 70,000 82,500 

 ÇfÆæÿ$Ó 30,000 35,000 º¬×ý {VæüçÜ$¢Ë$ 40,000 45,000 

 Ìê¿¶ý¯@þÚëtË a/c 17,500 20,000 Ð@þçÜ*Ë$ ¼Ë$ÏË$ 20,000 50,000 

 »êÅ…Mæü$ KÐ@þÆŠÿ {yé‹œt 35,000 45,000 Ð@þ¬…§æþ$V> ^ðþÍÏ…_¯@þ QÆæÿ$aË$ 6,000 8,000 

 º¬×ý§é™èþË$ 25,000 35,450 »ê…Mæü$ÌZ ¯@þVæü§æþ$ 40,000 58,500 

 ç³¯@þ$²OMðü HÆ>µr$ 15,000 22,500 ^óþ†ÌZ ¯@þVæü§æþ$ 5,000 19,000 

 {ç³†´ë¨…_¯@þ yìþÑyðþ…yŠþ 8,500 20,050 

  3,21,000 4,58,000  3,21,000 4,58,000  
 

  

Q17) Building Contractors Ltd. Undertaking contractors on 31st October, 2017 when 

the actual accounts were prepared the position of contract no.101 which was 

commenced on 1
st
 January, 2017 was as under. 

  �

 Material purchased 37,500 

 Material in hand 1,500 

 Wages paid 43,750 

 Wages outstanding 625 

 Proportionate share of indirect expenses 1,875 

 Cost of plant 6,250 

 The value of work certified was � 90,000 of which � 67,500 has been received; 

work completed out uncertified was valued at � 2,500. The Contract price was  

� 1,50,000. 

 The plant on the sited was valued at � 5,000 on 31st October, 2017. 

 Prepare contract No.101 account after taking credit for profit which you think 

reasonable. 

  



   

 JMæü ¼Íz…VŠü M>…{sêMæü$t Mæü…ò³± ÐéÆæÿ$ ¡çÜ$Mæü$¯óþ M>…{sêMæü$tËÌZ 31 AMøtºÆæÿ$, 2017 ¯@þ 
ÌñýMæüPË$ ™èþÄ¶ý*Ææÿ$ ^óþíÜ¯@þç³#yæþ$ M>…{sêMæü$t ¯ðþ….101 Äñý¬MæüP {́ ÷¼çÙ¯Œþ 1.1.2017Mæü$ {Mìü…¨ 
Ñ«§æþ…V> E…¨.  

 Mö¯@þ$VøË$ ^óþíÜ¯@þ Ððþ$sîýÇÄ¶ý$ÌŒýÞ Ææÿ*.37,500; ó̂þ†ÌZ Ððþ$sîýÇÄ¶ý$ÌŒýÞ Ææÿ*.1,500; Ðóþ™èþ¯éË$ 
Ææÿ*.43,750; ^ðþÍÏ…^éÍÞ̄ @þ Ðóþ™èþ¯éË$ Ææÿ*.625; ç³Æø„æü QÆæÿ$aËÌZ §éÐ@þ*Úë {ç³M>Ææÿ… Ðésê 
Ææÿ*.1,875; ´ëÏ…r$ Äñý¬MæüP «§æþÆæÿ Ææÿ*.6,250. 

 «§æþ–ÒMæüÇ…_ @̄þ ç³° Ææÿ*.90,000ÌZ Ææÿ*.67,500 Ð@þçÜ*OÌñý¯@þ¨. ç³° ç³NÇ¢ AÆÿ¬¯@þç³µsìýMîü                  
«§æþ–ÒMæüÇ… è̂þ°¨ Ææÿ*.2,500 M>…{sêMæü$t «§æþÆæÿ Ææÿ*.1,50,000 OòÜsŒý Ð@þ§æþª E¯@þ² ´ëÏ…r$ Ææÿ*.5000 
31&10&17 ¯ésìýMìü M>…{sêMæü$t a/c ¯@þ$ ™èþÄ¶ý*Ææÿ$ ó̂þÄ¶ý$…yìþ 

  

Q18) Show the stores Ledger account of ‘X’ material issued on LIFO method from the 

following. 

  Date  receipts  Date Issues 

  kgs  Rate per Kg.  kgs. 

 July 1 (balance) 200  5.00 July 6
 

150 

 July 15 100  5.25 July 30 100 

 Aug. 8 400  5.50 Aug. 10 200 

 Sept. 10 200  6.00 Aug. 30 100 

      Sept. 30 250 

 5 kg. purchased on 15th July were found to be defective ad returned to vendors 

on 2
nd

 August, 2 kg were found to be surplus on checking on 30
th

 September due 

to short of weighing of material issued. 

 {Mìü…¨ ÑÐ@þÆ>Ë ¯@þ$…_ LIFO ç³§æþ®†ÌZ ÝùtÆŠÿÞ BÐ@þÆ>j̄ @þ$ gêÇ ^óþíÜ¯@þ ‘X’ Ððþ$sîýÇÄ¶ý$ÌŒýÞMæü$ 
çÜ…º…«̈ …_ ™èþÄ¶ý*Ææÿ$ ó̂þÄ¶ý$…yìþ. 

  ™óþ¨  Ð@þçÜ*â¶ý$å  ™óþ¨ gêÈË$ 
  MóüiË$ Æóÿr$ Móüh JMìüP…sìýMìü  MóüiË$ 

 lOÌñý 1 (°ËÓ) 200  5.00 lOÌñý 6 
150 

 lOÌñý 15 100  5.25 lOÌñý 30 100 

 BVæüçÙ$t 8 400  5.50 BVæüçÙ$t 10 200 

 òÜò³t…ºÆæÿ$ 10 200  6.00 BVæüçÙ$t 30 100 

      òÜò³t…ºÆæÿ$ 30 250 

 lOÌñý 15¯@þ Mö¯@þ$VøË$ ^óþíÜ¯@þ 5 MóüiË$ ÌZç³…™ø E…yæþyæþ… Ð@þË¯@þ 2 BVæüçÙ$t̄ @þ Ððþ…yéÆæÿ$Mæü$ 
{†í³µ ç³…ç³rOÐðþ$¯@þ¨. 30 òÜò³t…ºÆæÿ$¯@þ fÇW¯@þ ™èþ°TÌZ 2 MóüiË Ñ$Væü$Ë$ gêÈ ^óþíÜ¯@þ 
Ððþ$sîýÇÄ¶ý$ÌŒýÞÌZ ™èþMæü$PÐ@þV> ™èþ*_ @̄þ¨ Mæü°í³…_…¨. 

���� 
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     SECTION - A  

     Answer any four of the following. (4 × 3 = 12) 
        

Q1) Forms of Communication 
 MæüÐ@þÊÅ°MóüçÙ¯Œþ Ææÿ*´ëË$ 
   

Q2) One way Communication 
 HMæü Ð@þ*ÆæÿY ¿êÐ@þ {ç³ÝëÆæÿÐ@þ¬ 

   

Q3) Formal Communication 
 Ìê…bèþ¯@þ{́ ëÄ¶ý$OÐðþ$¯@þ ¿êÐ@þ {ç³ÝëÆæÿÐ@þ¬ 

   

Q4) Non-Verbal Communication 
 ¯é¯Œþ&ÐðþÆæÿ¾ÌŒý MæüÐ@þÊÅ°MóüçÙ¯Œþ 
   

Q5) Written Communication  
 ÍS™èþç³NÆæÿÓMæü ¿êÐ@þ{ç³ÝëÆæÿÐ@þ¬ 

   

Q6) Intra personal  
 C…{sêç³ÆæÿÞ̄ @þÌŒý MæüÐ@þÊÅ°MóüçÙ¯Œþ 
 
Q7) Group Communication 
 çÜÐ@þÊçßý ¿êÐ@þ {ç³ÝëÆæÿÐ@þ¬ 
 
Q8) Internal Communication 
 A…™èþÆæÿY™èþ ¿êÐ@þ {ç³ÝëÆæÿÐ@þ¬ 
     SECTION – B 

     Answer any two of the following. (2 × 8 = 16) 
   

Q9) Explain the process of Communication. 
 ¿êÐ@þ {ç³ÝëÆæÿ {ç³“MìüÄ¶ý$¯@þ$ ÑÐ@þÇ…^èþ$Ð@þ¬. 
   

Q10) Explain the difference between formal and informal Communication. 
 Ìê…bèþ¯@þ {́ ëÄ¶ý$OÐðþ$¯@þ Ð@þ$ÇÄ¶ý¬ Ìê…bèþ¯@þ {́ ëÄ¶ý$Ð@þ¬ M>° ¿êÐ@þ {ç³ÝëÆæÿ ™óþyéË¯@þ$ 

ÑÐ@þÇ…ç³#Ð@þ¬. 
   



   

Q11) Name the media of mass Communication.  
 Ð@þ*‹Ü MæüÐ@þÊÅ°MóüçÙ¯Œþ Äñý¬MæüP Ò$yìþÄ¶ý*¯@þ$ ÑÐ@þÇ…^èþ$Ð@þ¬. 
  

Q12 What do you mean by oral Communication. 
 Ð@þ◊SMæü ¿êÐ@þ{ç³ÝëÆæÿÐ@þ¬ A¯@þV> ¯óþÑ$ ™ðþË$ç³#Ð@þ¬. 
     

      SECTION – C 

     Answer any three of the following. (3 × 14 = 42) 
 

Q13) Name five objectives of downward Communication 
 FÆæÿªÓÐ@þ¬Q ¿êÐ@þ {ç³ÝëÆæÿÐ@þ¬ Äñý¬MæüP I§æþ$ Ë„> ÅË¯@þ$ ÑÐ@þÇ…^èþ$Ð@þ¬. 
  

Q14) Write about the internal and external Communication. 
 A…™èþÆæÿY™èþ Ð@þ$ÇÄ¶ý¬ »êçßýÅ ¿êÐ@þ{ç³ÝëÆæÿÐ@þ¬Ë¯@þ$ Væü*Ça {ÐéÄ¶ý¬Ð@þ¬. 
  

Q15) What can be done to overcome the Barriero to Communication?    
 MæüÐ@þÊÅ°MóüçÙ¯Œþ Br…M>Ë @̄þ$ A«̈ MæüÑ$…^èþ$ Ñ«§é¯@þÐ@þ¬¯@þ$ ÑÐ@þÇ…^èþ$Ð@þ¬. 
  

Q16) Why is listening the most important of the Communication skills? 
 MæüÐ@þÊÅ°MóüçÙ¯ŒþÌZ Ñ¯@þyæþ… Ō ðþç³#×ýÅÐ@þ¬ A™èþÅ…™èþ Ð@þ¬QÅOÐðþ$¯@þ¨ M>Ææÿ×ýÐóþ$Ñ$. 
  

Q17) What skills are needed for effective interpersonal Communication?  
 ççÜÐ@þ$Ææÿ®Ð@þ…™èþOÐðþ$¯@þ A…™èþÆæÿY™èþ Ð@þÅMìü¢ VæüË çÜÐ@þ*^éÆæÿ {ç³ÝëÆæÿ… MøçÜ… H Ō ðþç³#×êÅË$ 

AÐ@þçÜÆæÿÐ@þ$Ð@þ#™éÆÿ¬.  
  

Q18) Enunciate requirements to write a perfect report.  
 ÑÕçÙtOÐðþ$¯@þ Ç´ùÆæÿ$t Ææÿ*´÷…¨… è̂þ$rMæü$V>¯@þ$ M>Ð@þËíÜ¯@þ BÐ@þÔ¶ýÅMæü™èþË¯@þ$ ™ðþË$ç³#Ð@þ¬. 
  

���� 
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     SECTION - A  

     Answer any three questions. (3 × 15 = 45) 
        

Q1) Explain different features of Excel. 

 Excel Äñý¬MæüP ÑÑ«§æþ ÆæÿMæüÐ@þ¬OÌñý¯@þ ïœ^èþÆæÿÏ̄ @þ$ ÑÐ@þÇ…^èþ…yìþ. 
   

Q2) How can you format your Excel Worksheet. Explain with font and paragraph 

format dialog boxes. 

 Excel Ð@þÆæÿ$P ç³{™èþÐ@þ¬¯@þ$ GÌê format ó̂þÄ¶ý$VæüËÆæÿ$. Font Ð@þ$ÇÄ¶ý¬ õ³Æ>{V>‹³ ¸ëÆóÿÃsŒý 
OyðþÌêVŠü BoxË™ø ÑÐ@þÇ… è̂þ…yìþ. 

   

Q3) Give an examples for text functions and statistical functions. 

 Text çœ…„æü¯@þ$Ï Ð@þ$ÇÄ¶ý¬ statistical çœ…„æü¯@þÏMæü$ E§éçßýÆæÿ×ýË¯@þ$ CÐ@þÓ…yìþ. 
   

Q4) How can you organized large projects in Excel? 

 Excel ÌZ ò³§æþª {́ ëgñýMæü$tË¯@þ$ GÌê BÆæÿYŌ ðþgŒý ^óþÄ¶ý$VæüËÆæÿ$. 
   

Q5) What are the chart features? Explain in brief. 
 ^éÆæÿ$t ïœ^èþÆæÿ$Ï A¯@þV> ¯óþÑ$? çÜ…{VæüçßýÐ@þ¬V> ÑÐ@þÇ… è̂þ…yìþ. 
   

Q6) How can you create an Excel database? 

 Excel yóþsê»ôý‹Ü @̄þ$ GÌê Ææÿ*´÷…¨…^èþVæüËÆæÿ$? 
 
  

     SECTION – B 

     Answer any five questions. (5 × 4 = 20) 
   

Q7) How can you create a formula? 
 ¸ëÆæÿ$ÃÌê° GÌê Ææÿ*´÷…¨Ýë¢Ææÿ$. 
   

Q8) Write a note on mixed reference? 
 Ñ$MŠüÞyŠþ ÇçœÆðÿ¯ŒþÞ A¯@þV> ó̄þÑ$? 

   

Q9) How can you sort the data in Excel. 

 Excel ÌZ VæüË yóþsê° GÌê sort ^óþÄ¶ý$VæüËÆæÿ$. 
 
  



   

Q10) How can you view multiple worksheets. 
 Ð@þ$Ítçœ#ÌŒý Ð@þÆŠÿP ç³{™èþÐ@þ¬Ë¯@þ$ GÌê è̂þ*Ýë¢Ææÿ$. 
  

Q11) What are the various error messages. 

 ÑÑ«§æþ ÆæÿMæüÐ@þ¬OÌñý¯@þ error messages Ë$ HÑ? 
  

Q12) How can you create a 3D chart. 

 3D ^éÆæÿ$t̄ @þ$ GÌê create ^óþÝë¢Ææÿ$.  
  

Q13) Explain various applications of database. 
 ÑÑ«§æþ ÆæÿMæüÐ@þ¬OÌñý¯@þ yóþsê»ôý‹Ü Aí³ÏMóüçÙ¯@þÏ̄ @þ$ ÑÐ@þÇ…^èþ…yìþ. 
 
  

     SECTION – C 

     Answer any five questions. (5 × 1 = 5) 

 

Q14) Worksheet. 
 Ð@þÆŠÿP ç³{™èþÐ@þ¬. 

  

Q15) Hiding Data 
 yóþsê Oòßýyìþ…VŠü. 

  

Q16) Role of UNDO 

 UNDO Äñý¬MæüP ´ë{™èþ. 

  

Q17) Format Painter. 
 ¸ëÆóÿÃsŒý ò³Æÿ¬…rÆŠÿ. 

  

Q18) Data Map. 
 yóþsê Ðóþ$‹³. 

  

Q19) Auto Filter. 
 BsZ íœËtÆŠÿ.  

  

Q20) Steps to closing worksheet. 

 Ð@þÆŠÿP ç³{™èþÐ@þ¬¯@þ$ Ð@þÊíÜÐóþÄ¶ý¬rMæü$ M>Ð@þËíÜ¯@þ StepË$. 
 

���� 
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     SECTION - A  

Answer any three questions. (3 × 5 = 45) 

 
        

Q1) Discuss different components of MS – Access window. 

 MS – Access window Äñý¬MæüP ÑÑ«§æþ ÆæÿMæüÐ@þ¬OÌñý¯@þ ¿êVæüÐ@þ¬Ë¯@þ$ ÑÐ@þÇ… è̂þ…yìþ. 

 

Q2) Explain how will you create a table without wizard. 

 ÑgêÆŠÿz̄ @þ$ Eç³Äñý*W… è̂þMæü$…yé table ° GÌê create ó̂þÝë¢Æø ÑÐ@þÇ… è̂þ…yìþ. 

 

Q3) What is query? Write a procedure to create a query? 

 MæüÓÈ A¯@þV> ó̄þÑ$? MæüÓÈ° ™èþÄ¶ý*Ææÿ$^óþÄ¶ý¬ ç³§æþ®†° {ÐéÄ¶ý$…yìþ. 

 

Q4) What is the difference between flat file system and a relational approach. 

 ¸ëÏsŒý OòœË$ íÜçÜtÐŒþ$ Ð@þ$ÇÄ¶ý¬ ÇÌôýçÙ¯@þÌŒý approach Mìü Ð@þ$«§æþÅ ™óþyéË$ HÑ$sìý? 

 

Q5) What is chart wizard? Explain. 
 ^éÆæÿ$t ÑgêÆæÿ$z A¯@þV> ó̄þÐðþ* ÑÐ@þÇ…^èþ…yìþ. 

 

Q6) Explain the difference between linking and importing. 
 Í…Mìü…VŠüMìü Ð@þ$ÇÄ¶ý¬ ¨Væü$Ð@þ$†Mìü Ð@þ$«§æþÅ Ð@þÅ™éÅçÜÐ@þ¬Ë¯@þ$ ÑÐ@þÇ…^èþ…yìþ. 
 
 

SECTION - B 

Answer any five questions. (5 × 3 = 15) 
 

 

Q7) How will you change the appearance of text? 

 Text Äñý¬MæüP Ææÿ*ç³Ð@þ¬¯@þ$ GÌê Ð@þ*Ææÿ$a™éÆæÿ$.  

 

Q8) What is custom form? 

 Custom ¸ëÆŠÿÃ A @̄þV> ó̄þÑ$? 

 

Q9) What is finding and replace feature? 
 Oòœ…yìþ…VŠü Ð@þ$ÇÄ¶ý¬ Çõ³Ï‹Ü ïœ^èþÆæÿ$ A¯@þV> ¯óþÑ$? 

 

Q10) What are access operators used in query? 

Access Bç³ÆóÿrÆæÿ$Ï HÑ? 
 
 
 



   

Q11) What is form printing? 

 Form {í³…sìý…Væü$ A @̄þV> ¯óþÑ$? 

 

Q12) How will you add records? 

 ÇM>Ææÿ$zË¯@þ$ GÌê add ó̂þÝë¢Ææÿ$.  

 

Q13) What is record navigation? 
ÇM>Ææÿ$z ¯óþÑVóüçÙ¯@þ$ A¯@þV> ó̄þÑ$? 

 
SECTION - C 

Answer any five of the following. (5 × 2 = 10) 

 

 

Q14) Explain about index fields. 
 C…yðþMŠüÞ ïœË$zË Væü$Ç…_ ÑÐ@þÇ…^èþ…yìþ.  

 

Q15) What is record? 
 ÇM>Ææÿ$z A¯@þV> ¯óþÑ$? 

 

Q16) What is the use of expression builder? 

 Expression ¼ËzÆŠÿ Äñý¬MæüP Eç³Äñý*VæüÐóþ$Ñ$sìý? 

 

Q17) What are unbounded objects? 

Unbounded B»ñýjMæü$tË$ A¯@þV> ó̄þÑ$? 
 
 

Q18) Define database? 
yóþsê»ôý‹Ü¯@þ$ °ÆæÿÓ_… è̂þ…yìþ. 

 

Q19) What is report? 
Ç´ùÆæÿ$t A¯@þV> ó̄þÑ$? 

 
 

Q20) Write any two properties of a fields? 
 ïœË$z Äñý¬MæüP HOÐðþ¯é Æðÿ…yæþ$ {́ ùç³ÈtË$ {ÐéÄ¶ý$…yìþ.  
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